AJIMUHUCTPAIIMS JEHUHTPAJICKOU OBJIACTHU
KOMHUTET IO KYJbTYPE JEHUHIPAJICKOM OBJIACTH

[IPUKA3

RN ﬂ/,/{ﬁ% 2 2020T. Neof- 23480 - 1
/ Cankr-TTerep6ypr

OO0 yTBepKIeHNH AAMHHUCTPATHBHOI'O PerIaMeHTa
npegocTaB/ieHHs Ha TeppuTopuu JleHuHrpaackoi ob6nacTu
rocyaapcreeHHoi yeiayru «Corjiacopanue NpPoeKTHOH JOKYMEeHTAlHH
Ha npoBeJeHHe PadOT N0 COXPaHEHHIO 00bEKTa KYJIbTYPHOr0 HAaCIeAUD)

B cootBerctBuM ¢ ®epepanpHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «06
OpraHu3alli¥ IpPeJOCTaBI€HUS T[OCYNApCTBEHHBIX W  MYHHLIMNAIBHBIX  YCIYI»,
Ha ocHoBaHWH [lopsimka pa3paboTKH M yTBepXKIeHHUS aJIMHHHACTPATHBHBIX PErIaMEHTOB
HCIIOJTHEHUS TOCYyIapCTBEHHBIX (QYHKIMH (IIPeIOCTaBIEHUs TOCYHAPCTBEHHBIX YCIYT)
B Jlenunrpagckoir obmactd, yrBepxkaeHHoro Ilocranoenenme IlpaBuTenscTBa
Jleaunrpanckoit o6mactu ot 05.03.2011 Ne 42, npukassiBaio:

1. VYr1Bepoutp mpuUmaraeMbpli aIMUHUCTPATUBHBIA peErJIaMEHT IpPeIOCTaBICHUS
Ha Tepputopun JleHUHrpaackoi obyactd rocymapctBeHHoi ycimyru «CoriacoBaHue
IPOEKTHOM MTOKyMEHTAllUH Ha MpoBeleHHEe paboT MO COXPaHEHHIO 00BEKTa KYJIbTYpPHOTO
HacCIeaAUs».

2. IIpu3HaTh yTpaTUBIIUMU CUILY:

- TpuKa3 koMmuTeTra MmO KyJnbrype JleHuHrpaackoir ob6mactad ot 25.05.2016
Ne 01-03/16-37 «O6 yTBepxJeHHH aIMUHHCTPATHBHBEIX PeTJIaMeHTOB IPeXOCTaBIICHUS
rocygapcTBeHHBIX yciyr: «CoriacoBaHue IPOEKTHOM IOOKyMEHTAllMd Ha IIpOBelICHHE
paboT IO COXpaHEHUIO 00BEeKTa KyJIbTYpHOTO Haciemus», «CoriacoBaHHe MPOEKTOB 30H
OXpaHbl 0OBEKTOB KYJIBTYPHOTO Hacnenus», «CorimacoBaHue o0s3aTenbHBIX pasieiioB 06
obecrieueHUH COXpaHHOCTH OOBEKTOB KyJBTYPHOTO HACHeNUs B MPOEKTaX NPOBENECHHs
H3BICKATENIbCKUX,  IPOEKTHBIX,  3€MJISIHBIX,  CTPOUTENBHBIX,  MEIMOPATHBHBIX,
XO3AMCTBEHHBIX paboT, paboT IO HCHIONB30BAHUIO JIECOB, MHBIX PabOT B TpaHHUIAX
TEPPUTOPHM OO0BEKTa KyIbTypHOT'O HAcJeIusi, BKIIOYEHHOIO B pEECTP, IIPOEKTOB
obecriedeHnsI COXPaHHOCTH yKa3aHHBIX OOBEKTOB KyJIbTYPHOTO HACIeOWs; paslelioB 00
obecnevueHn COXPaHHOCTH 00BEKTa KYIbTYPHOTO HaClle s B IPOEKTHOM JOKYMEHTAIIHNY,
IpOeKTa 0OeCIedYeHHs COXPAaHHOCTU O0BeKTa KYJIBTYPHOTO HAaClleAUs NPH IPOBEICHUH
CTPOHMTENBHEIX M MHBEIX PabOT Ha 3eMENbHOM ydYacTKe, HEMOCPEICTBEHHO CBA3aHHOM C
3eMeJIbHBIM Y4aCTKOM B IT'paHHUIaX TEPPUTOPHH 00BEKTa KYJILTYPHOI'O HACIIEIUAN;

- NpUKa3 KOMHUTeTa N0 KyneType JleHunrpanmckoit obmacta ot 09.06.2018 Ne 01-
03/18-53 «O BHeceHMHM W3MEHEHHWH B INIpHKa3 KOMHTETA 110 KyJIbType JIeHMHIpaiCcKoM
obmacta or 25 mas 2016 roma Ne 01-03/16-37 «O6 yTBepK[eHHH aJMHUHHCTPATHBHBIX
PETTIaMEHTOB TPENOCTABJIEHUs YOCYNAapCTBEHHBIX ycuyr: «CoriiacoBanme MPOEKTHOM



JOKYMEHTAIUU Ha MpoBeJeHne paboT MO COXpaHeHUI0 00BheKTa KyJIbTypHOTO HaclleAus»,
«CorynacoBanie TMpPOEKTOB 30H OXpaHbl OOBEKTOB KYJIbTYPHOTO  HaCIeous»,
«CornacoBagne 0053aTENbHBIX pa3feioB 00 o0ecrneueHHH COXPAaHHOCTH OOBEKTOB
KyJIbTYpDHOTO HacjleIus B TPOEKTax MPOBEACHUS HU3BICKATEIbCKHAX, MPOEKTHBIX,
3eMIISTHBIX, CTPOHUTENbHBIX, MEIUOPAaTUBHBIX, XO3SMHCTBEHHBIX paboT, paboTr 1o
WCIIONIb30BAHUIO JI€COB, MHBIX paboT B IpaHUNaX TEPPUTOPUH OOBEKTa KyIbTYpHOTO
Hacllei¥s, BKIIOYEHHOI'O B DPEECTpP, IIPOCKTOB OOECIIEYeHUS COXPAaHHOCTH YyKa3aHHBIX
O0BEKTOB KyIbTYpHOTO Haclenus; pas3ieloB 00 obecledyeHWH COXPAaHHOCTH OOBeKTa
KyJBTYPHOTO HacjleIus B IPOEKTHON NOKyMEHTALUHU, IpoekTa obecriedeHus] COXPaHHOCTH
00beKTa KyNbTYPHOI'O HacleAus IpH NPOBEJCHHWH CTPOMTENBHBIX U HHBIX paboT Ha
3€MEIIbHOM y4YacTKe, HEIIOCPEACTBEHHO CBSI3aHHOM C 3€MeNIbHBIM yYYacTKOM B TPaHHIAX
TEPPUTOPUH 00BEKTa KYIBTYPHOI'O HACTEIUN.

3. KoHTponp 3a HCHOJIHEHHME HACTOSIIEro MPHKa3a BO3JIOKHUThL Ha 3aMeCTHTEIN
mpeacenarens KoOMHTeTa 1O KynbType JlenwHrpanckoii o6OnacTd - HadanbHUKA
JenapraMenTa TOCYHapCTBEHHOM OXpaHbl, COXpPaHEHHs M HCIOIb30BaHHS OOBEKTOB
KyJIbTYPHOTO Hacleaus.

HPGI[CCI[EITCJ'IB KOMHUTETA




VTBEPXK/EH

IpHUKa30M KOMHTETA [0 KyJIbType
JleHuHTpaCKOHU 06NacTH

OT « UE» Qi 5 2020 Ne W/jﬁéﬂ— yr

(npmlox{enne)

AIMUHUCTPATUBHBIN PET JIAMEHT
IIpeOCTaBIeHus Ha TeppuTopun JIeHHHTpaacKoi ob1acTH
TOCYyAAapCTBEHHOM YCIYTH
«CornacoBanue MpOeKTHOH TOKyMEHTAIK Ha NIpoBeJieHue paboT 110 COXpaHEHHIO
00beKTa KyJIbTypHOTO Hacleaus»
(cokpamenHoe HauMeHOBaHue — «CornacoBaHme IPOEeKTHON HTOKyMEHTAIHH»)
(nanee — AIMHHUCTPATUBHBIH periIaMeHT, TOCyJapCTBeHHAs yCIIyTa)

1. O0ure MoNoXKEeHU

1.1. AOMUHHCTpAaTHBHBIM perIaMeHT YCTAaHABIMBAET MOPSAOK H CTaHAApT
MpeIOCTaBlIEHNs TOCYAapCTBEHHOM yCIIyTH.

1.2. 3asBUTENIMH, UMEIOIIMMHA IPaBO Ha MONy4YEHHE TOCYHAapCTBEHHOU YCIYTH,
ABIISFOTCSL:

bu3nyeckrue U IOPUAAYECKUE JHLA, HHAUBUAyaIbHbIE NpeANpUHUMATENH (Hatee —
3asSBUTEIH ). ‘

IlpeacraBnsaTh HHTEPECH! 3asIBUTENS UMEIOT IPABO:

OT UMEHU QUBNYECKUX ULl U UHAMBUIYAIbHBIX IpeIIpUHAMATETIeH

-  IpEACTABUTENH, [JEUCTBYIOIME B CHIY TOJHOMOYHM, OCHOBAaHHEIX
Ha JOBEPEHHOCTH;

OT UIMEHH FOPUANIESCKUX JIUIL:

- JIALA, JEHCTBYIOIIME B COOTBETCTBHM C 3aKOHOM WJIH YYPEIUTEIbHBIMH
JOKyMEHTaMH OT IMEHM IOPUINYECKOro JHLa 0e3 10BepeHHOCTH;

- IpEeACTaBUTENH, JEUCTBYIOIIME B CHIY IOJHOMOYHM, OCHOBaHHBIX
Ha JOBEPEHHOCTH.

1.3. udopmanusa o MecTax HAaXOXISHHUs KOMHTETA MO KyibType JIeHMHIpaICKOM
00IaCTH, OpraHu3alMi, yJacTBYIOIIMX B IIPEJOCTABIEHWH TI'OCYIApCTBEHHOW YCIyIH
(manee - Opranusanum), rpadukax paboThl, KOHTAKTHEIX Telle(oHax (majee — CBeNCHHS
MHPOPMALIMOHHOTO XapaKTepa) pa3MelIaeTcs:

Ha CTeHJaX B MeCTaX IIPEJOCTaBJIEHHUs TOCy1apCTBEHHOH YCIyIH;

Ha caliTe KOMHMTETa IO KyibType JIeHMHIpajnckoit obmacté (majee - KOMHTET):
http://culture.lenobl.ru//;

Ha caiTe I'ocyapcTBeHHOro OIOMKETHOTO yUYpexaeHHs JIeHHHIpaicKoi o6iacTu
«MHOroQpyHKIHOHaIBHBIH LIEHTP MPEAOCTABIEHUSA FOCYJApPCTBEHHBIX U MyHUIUIAIHHBIX
yenyr» (panee - I'bY JIO «M®Ly): http://mfc47.ru/;

Ha [lloprane rocynapcTBEHHBIX W  MYyHHUMOAIBHBIX  YCIyr  ((GYHKIHH)
Jlenunrpanackoi obnactu (manee - III'Y JIO) / Ha ExuHoM mopTajie roCyqapCTBEHHBIX
yeayr (manee — EIITY): www.gu.lenobl.ru/ www.gosuslugi.ru.



B TOCYJapCTBEHHOUW HHGOpPMAIMOHHON cHcTeMe «PeecTp rocymapCTBEHHBIX H
MYHHIOHMNATBHBIX yeryT (QyHknuit) Jlennnrpaackoi obnactu (zanee — Peectp).

2. CtangapT npegoCTaBICHUs TOCYJapCTBEHHOR yCIyTH

2.1. IlomHOE HaMMEHOBaHUE IOCYAaPCTBEHHOM YCIYTH:

«CornacoBanue MpOEKTHOW JOKYMEHTAIlMH Ha MpoBeneHHe paboT 10 COXpaHEHHIO
00BEKTA KYJBTYPHOT'O HACTIEAUS».

CokpameHHOe HaWMEHOBaHHME TrocynmapcTBeHHoM ycmyru:  «CoriacoBaHue
IIPOEKTHOM TOKYMEHTALUW».

2.2. TocymapCTBeHHYI0 yCIOyry [peJOoCTaBIsSeT KOMHUTET IO KYJbType
JlenuHrpaackoit obnactu (nanee — Komurer).

B mnpenocraBieHuu rocyaapcTBeHHOM yciayru ydactByer MOIL], VYnparnenue
Pocpeectpa o Jlerunrpaackoi obmactv, MUHUCTEPCTBO KynbTypsl PO;

HeiicTByromue ¢punuansl, OTAENL U yaaleHuble paboune mecta I'BY JIO « MLy,
pacnoiioXeHHble Ha TeppuTopun JieHnHrpanckoit obnactu (nanee — M®OLI).

3asgBieHUE Ha IOJy4YyeHHE TOCYJapCTBEHHON YCIYTH C KOMIUIEKTOM JOKYMEHTOB
NPUHUMAIOTCS:

1) npu muYHOM SBKE:

B KoMurer;

B M®I];

2) 6e3 TMYHOM SIBKH:

NIOYTOBBIM OTIpaBieHueM B Komurer; |

B DJIEKTPOHHOHU (opMe depes IMUHBINA KaOuHeT 3asButend na IIT'Y JIO/EIITY.

3asBUTEIb MOXET 3allMCaThCs Ha MPUEM I NOJAUX 3asBICHUS O IPEJOCTABICHUH
YCIIyTH CJIeAYIOIIMMHE CIIOCO0aMHu:

1) mocpenctom III'Y JIO/EIMTY — B KomuTtet, B M®PII;

2) o tenedpony — B Komurer, B MOL];

3) mocpencteom caiita Komurtera — B Komurer.

JJis 3anMcH 3asBUTENL BEIOMpaeT o0y CBOOOIHYIO HJIA MpHeMa JaTy U BpPeMs B
npenenax ycrasosnaeHHoro B Komutere unu MO®I] rpaduka npuema 3asputeneii.

2.3. Pe3ynpTaTOM IpelOCTaBIEHUSA TOCYJAPCTBEHHOM YCIYTH SABIISIETCS:

1) CornacoBanue MpOEKTHOH JOKyMEHTAIMH Ha MIpOBeaeHUe paboT IO COXPaHEHHUIO
ob0bekTa KynbTypHoro Haciegus (mamee - CornacoBanme) 1o (opMe COTJIaCHO
IPUIOXKEHHIO 1 K HacTosAmeMy ATMHHHCTPAaTUBHOMY peTJiaMeHTYy;

2) Bbimaya ysemomieHHe o6 orkaze B CornacoBanuM 10 (OpMe COIJIACHO
IPHIIOKEHHUIO 2 K HAaCTOsIIEMy AJIMUHUCTPAaTUBHOMY peTJIaMEHTYy.

PesynbTaT  npenoCcTaBNeHUs  TOCYAApCTBEHHOM  yCIYyIM  NpeNoCTaBlsercs
(B COOTBETCTBHHM CO CIOCOOOM, YKa3aHHBIM 3asBHTENEeM IpPH [OAade 3asBIEHUS U
JIOKYMEHTOB):

MIpH INYHOU sABKE:

B Komurere;

B MO®LI;

0e3 Mu4HOM SABKH:

[IOYTOBBIM OTIPABIICHHEM;

B 2JIEKTPOHHOHN (QopMe depe3 IMUHBIH kabuHer 3asputend Ha [II'Y JIO/ EIT'Y.



2.4. Cpok mpeIOCTaBIeHUS TOCYIapCTBEHHOH YCIYTW cocTaBisieT He Ooinee 45
pabounx AHeH ¢ JaThl perucrpanuy fokyMeHToB B Komurere; B MOLI,

2.5. IlpaBoBBIe OCHOBaHUS AJI IPEJOCTABIICHUS TOCYAapCTBEHHOH YCIYIH.

IlepeyeHb HOpPMATHBHBIX IPAaBOBBIX aKTOB, pEryIUPYIOIIUX IIPEeIOCTABICHUE
rocyIapCTBEHHOM yCIyTH, pa3MelneH Ha opUIHalbHOM caiite KomuTeTa B cetd MHTEpHET
o azapecy http://culture.lenobl.ru/ u B Peectpe.

2.6. HcuepnbiBalomuii mnepedeHb JOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBHUH
C 3aKOHOJATEIbHBIMH WM HWHBIMH HOPMAaTUBHBIMU IPaBOBBIMM  aKTaMH  JJIA
IPelOCTaBJIEHUS TOCYJaAPCTBEHHOM YCIIyTH, IOMJIEXAIUX IIPECTABICHUIO 3asBUTEIIEM:

2.6.1. CornacoBaHHe OCYIIECTBIISETCS HA OCHOBaHWH MPEICTABICHHBIX 3asBUTEIEM
JOKYMEHTOB:

1) 3asBiIeHHEe O MPEIOCTABIIEHHH T'OCYIapCTBEHHON YCIyTH (Zajee - 3asBlICHUE) 110
¢dbopMe coriacHo TpuiokeHUusM 3,4 K HacroseMy AIMUHHUCTPATUBHOMY perjiaMeHrty,
MOANMCAHHOEe PYKOBOAUTENEM IOPHAMYECKOro Juna, (U3UMYeCKUM JHUIOM, JM00 HX
YIIOJIHOMOYEHHBIMHU IIPEICTABUTEIISIMH.

3asBIIeHUE O TIPEIOCTABIEHUM I'OCYJapPCTBEHHOM YCIIyTM 3allOjHSAETCS 3asBUTEIIEM
(mpencraBUTENEM 3aABUTENSA) PYYHBIM HIJIM MAIIMHONMUCHBIM CcIocoboM, Jubo B
anextponHoM Buze Ha III'Y JIO wumm va EINNY.

3anogHEeHHOe 3asiBIeHIe JOJDKHO OTBEUYaTh CIEAYIOLINM TPpeOOBaHUSIM:

HalKkcaHO Ha OnaHke Mo (opMe COTJIaCHO NPHIIOKEHUSM 3,4 K HaCTOSIIEMY
AIIMUHUCTPATUBHOMY pErJIaMeHTY;

TEKCT 3asBJICHUS JOJDKEH OBITh HAIIUCAaH Ha PYCCKOM SI3bIKe CHHUMH HITH YepHBIMH
YepHUJIaMH (IIaCTOH), 3alUCH XOpOILIO YUTAEMHBl U pa30OpUMBEI, IepCOHAIbHbBIE JaHHBIE
3asBUTENS YKa3aHbI MOTHOCTHIO;

He JIOIyCKaeTcs MCIOIb30BaHhe COKpaIlleHui U ab0peBHAaTyp, a TakKe IMOAYHCTOK,
IPUNKCOK, 3aYePKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX HCIPaBJICHHI, 33 UCKIIOYEHHEM
WCIIpaBJIeHU B TOM 4acTW 3asBIIeHHUs, KOTOpas 3allOJHIETCS CIEIHAINCTOM KOMHTETA,
aubo pabotHrKOM M®ILI, CKpemieHHBIX eYaThi0 W 3aBEPCHHBIX MOAMHUCKHIO CIIEIHAINCTa
KoMHuTeTa, b0 pabotHukoM MOII;

CBEJICHHs], YKa3aHHbIE B 3asABIICHHH, HE JOJDKHBI PACXOIUTHCS MIIA MPOTHBOPEUYHTE
IIpUJIaraeMbIM K 3asiBJIEHUIO JOKYMEHTaM.

3asgBUTENb (IIPEICTaBUTEND 3aBUTENS) PACIIUCHIBAETCS B 3asBICHHUH B IIPUCYTCTBUH
CIeNHaIMCTa KOMHUTETA JIn00 paboTHHKa M®PLI, KOTOpBIE B CBOIO 0Yepeab, YIOCTOBEPSIOT
(GaxT cOOCTBEHHOPYYHOM ITOAMUACH 3asBUTENS (IIPEICTABUTENS 3asBUTENs) B 3asBICHHH.

B ciydae, eciv 3asBUTENb 10 PEHICHUIO CyZa He TPHU3HAH HEJeeCIIOCOOHbBIM, INIHO
SBUJICA HA IIPHEM, HO HE MOXET CaMOCTOSTENbHO paCIUCAThCS B 3asBIIEHHH BBHIY
Oone3HH, HErPaMOTHOCTH, (H3UYECKOr0 HEAOCTaTKa JUOO WHON IPHYHHEI, 3aIBHTENb
JOJDKEH OQOPMUTH JOBEPEHHOCTh B COOTBETCTBHH C JEHCTBYIOMIMAM 3aKOHONATEILCTBOM,
IOATBEPXKAAIOLIYIO HallM4Ue y IPEJCTABUTENS IIPaB e CTBOBATE OT JIMIA 3asBUTEIIS.

Dopma 3asBIEHUS B 3JIEKTPOHHOM BHie pasmemaercs Ha IIT'Y JIO. 3asButens
- (mpencraBuTeNnb 3asdBUTENIA) HMEET IIPaBO CAMOCTOSTENBHO 3allOHUTE GOPMY 3asBIIEHHS,
pacriedyaraTb H IIPEACTaBUTH 3allOJIHEHHOE 3asBJIEHHE CO BCEMHM HEOOXOIMMBIMHU
noxymerntamu B Komurer mi6o MOILI.

2)  IOKyMEeHT, YHOCTOBEpSIOLMM  JHYHOCTH  3asdBUTENSA:  JOKYMEHTHI,
YIOCTOBEDSIOIKAE JHYHOCTh TpaxaaHuHa Poccuiickoit ®enepanuyi, B TOM YHCIE
BOCHHOCITY)KAIIUX, @ TaKKe JOKYMEHTBI, YJOCTOBEPSIOUIME JIMYHOCTH WHOCTPAHHOI'O



rpaxaaHrHa, Jula 0e3 rpakJaHCTBa, BKJIIOYas BHJ Ha )KUTEIbCTBO M YAOCTOBEpEHHE
oexeHna (s pU3AIECKOro JUna);

JOKYMEHT, IOATBEPKIAIOIMUN IIOJHOMOYHS JIAIA, IIOANMCABIIEro 3asBJICHHE
(BRIHCKA W3 TpUKa3a O Ha3HAYeHHWHM Ha JOJDKHOCTh JIMOO OBEPEHHOCTh Ha IPaBO
MOAIUCH (715 FOPUINIECKOTO JIULA).

3) 3akII0UeHHEe I'OCYJapCTBEHHOU HCTOPUKO-KYJIBTYPHOH 3KCIEPTH3bl IIPOEKTHOM
JOKyMEHTAaIluy, COJepxkalledl BBIBOJ O COOTBETCTBHH INPOEKTHOM NOKyMEHTAallud Ha
npoBefieHHe paboT 0 COXpaHEHHIO OOBEKTOB KyJIbTYpHOTO HaclleAus TpeOOBaHHUIM
roCyAapCTBEeHHOM OXpaHbl OOBEKTOB KYJIBTYPHOI'O HacleaHs, Ha JJICKTPOHHOM HOCHTEIe
B (hopmare nepeHocumoro gokymenTa (PDF).

4) mpoekTHas IOKyMEHTallus Ha IpoBeleHHEe paboT IO COXpaHEHHIO OOBeKTa
KyJbTYPHOT'O Hacieaus (fajiee - IpoeKTHas JOKyMeHTalus), IOJJIMHHNK, B IIPOIITHTOM H
IIPOHYMEPOBAaHHOM BHJEe B 2 (ABYX) D3K3eMIUIApax Ha OyMaXHOM HOCHTeNle H
3JIEeKTPOHHOM HocHTelle B (hopmaTe nnepenocumoro nokymenta (PDF).

5) mpencraBUTENb 3asBUTENA W3 YUC/IA YIIOJIHOMOYEHHBIX JIMII JOIOJIHHTEIHLHO
[IPEACTABJIIET  JOKYMEHT, YJOCTOBEpSIOIIMN JMYHOCTh W OOWH U3 JOKYMEHTOB,
0(OpMIIEHHBIX B COOTBETCTBUU C IEHCTBYIOUINM 3aKOHOAATEIbCTBOM, IOATBEPKAAFOLIHX
HalM4yhe y IpeACTaBUTENs IIpaBa AeHCTBOBATh OT JHIa 3asIBHTENs, U OIPEeAelIOIUuX
YCIIOBUS M TPaHUIbl pealn3alyy IIpaBa IpeicTaBUTelNsd Ha NOlydeHHe ToCydapCTBeHHOU
YCIIYTH, @ UMEHHO:

JOBEPEHHOCTb, YJOCTOBEPEHHYIO HOTapHaibHO, JHOO TIJIaBOH  MeCTHOM
aIAMMHHUCTPALMA IOCEIEHUS M CIEeHHAIBHO YIOJHOMOYEHHBIM JOKHOCTHBIM JTUIIOM
MECTHOIO CaMOYIIPaBICHHMs IIOCEJE€HHMS WU T[J1aBOH MECTHOH aJIMHHHCTpAUUH
MYHULMIOAIBHOIO pafioHa U CIEeUHaNbHO YIMOJHOMOYEHHBIM JOJKHOCTHBIM JIHIIOM
MECTHOI'O CaMOYIIPABJIEHUs MyHUIMNIAJIILHOTO paitoHa (B ciiy4yae, eCli B MTOCEIEHUH HIIH
PacCIIOJIOXKEHHOM Ha MEXCEJIEHHONM TEPpUTOPHM HAaCEIeHHOM ITYHKTe HET HOTapuyca),
mb0 JOJDKHOCTHBIM JIMLIIOM KOHCYJIBCKOTO ydpexxneHus Poccuiickoit Pemepaunw,
YIOJIHOMOYE€HHBIM Ha COBEPLUECHHUE 3TUX NEHCTBHH;

JIOBEPEHHOCTh, YIOCTOBEPEHHYIO B COOTBETCTBMH C IIYHKTOM 2 ctaThu 185.1
I'paxnanckoro xogmekca Poccuiickoii Penepanuy U SABIAAIONIYIOCS TPHPABHEHHOM
K HOTapHaJIbHOM:

JOBEPEHHOCTH BOCHHOCIYXKALMUX U OPYTUX JIMI, HAaXOIAINHAXCSH Ha H3JICUYECHUHU B
TOCHOHTAIAX, CAaHATOPHAX M JPYIMX BOEHHO-IEYEeOHBIX YUYPEKACHUAX, KOTOpBIE
YZOCTOBEpPEHHl HAYaNbHUKOM TAaKOTO YUYPEXKIEHHS, €ro 3aMEeCTHTENEM M0 MEIUIMHCKON
9aCTH, a IPY UX OTCYTCTBUH CTaplIMM UJIH A€KYPHBIM BPadoM;

JOBEPEHHOCTH BOEHHOCIYXKAIUX, a B IMYHKTax JUCIOKAIMH BOMHCKHX 4YacTel,
COCNIMHEeHNH, YUPEKAEHUM U BOCHHO-YUYEOHBIX 3aBe/IeHUH, I/ie HeT HOTapHAAIBHBIX KOHTOP
U JpyTMX OpraHoB, COBEPINAIOLIMX HOTApHallbHBIE NEeHCTBHS, TaKXKe IOBEPEHHOCTH
pabOTHUKOB, WYIEHOB HMX CeMelf U UISHOB ceMedl BOEHHOCIYXAalWX, KOTOpEIE
YIOOCTOBEpEHbI KOMaHAUPOM (HAaYalbHUKOM) 3TUX YacTH, COCAMHEHHMS, YUPEKICHUSA WK
3aBEJICHHUS;

JAOBEPEHHOCTH JIMLl, HaXONAIMMXCA B MECTaX JIMINeHUS CBOOOIBI, KOTOphIE
YAOCTOBEPEHBI HAYAIILHUKOM COOTBETCTBYIONIETO MECTA JIUIIEHHS CBOOOIBI;

JOBEPEHHOCTH COBEPILUCHHOJETHUX JEECIOCOOHBIX TpaXKIaH, IIPOKHUBAIOMINX B
CTalMOHAPHBIX OpPraHM3alMAX COLHUAIBHOTO OOCIYKUBaHHS, KOTOPHIE YAOCTOBEPEHBI
aIMMHUCTpaLHen 3TOW OpraHU3allHH.



Konmmu nmpencraBneHHBIX JOKYMEHTOB  3aBEpSAIOTCA  HOTapHalbHO, nH6O
yUpexAeHHeM (OpraHu3alueil), BBIAABHIEH OpUTHHANT JOKYMEHTa, MO0 KOMHUTETOM, JTHOO
MO®IL] npm npenbsBieHUN 3agBUTeNeM (IPEICTaBUTENIEM 3asBUTENSA) OPHUTHHAIOB
JTIOKYMEHTOB 32 NCKIIIOUEHUEM pellleHHs Cya.

Ilpy HanpaBiaeHWM 3asBICHUS M JOKYMEHTOB, SABJISIOIINXCS OCHOBAaHUEM ISt
NIPENOCTABIICHUS T'OCYJapPCTBEHHOM YCIYTH, B KOMHUTET IO MOYTE, KOIMHUUA NOKYMEHTOB
IOJDKHBI OBITH 3aBEPEHBI 3asBUTENEM HOTAPUANBLHO WK YUpeXKACHHEM (Oopranu3anuei),
BBIJIaBIIEH OpUTMHAN JOKYMEHTA, JINYHASA [OANUCH 3asBUTENS (TIpeICTaBUTENS 3asIBUTEIS)
Ha 3a9BJIEHUHU JOJDKHA OBITh HOTApHANIbHO ynocToBepeHa. OOS3aHHOCTh ITOATBEPKICHHUS
¢dakTa OTOpaBKHA JOKYMEHTOB JIKUT Ha 3asBUTEIIE.

Ilpunaraemble K 3asBIE€HHIO JOKYMEHTHI JOJDKHBI MO3BOJIATH HAEHTHGULIHUPOBATH
NPUHAJIEXXHOCTh JOKYMEHTa 3adBUTEMIO (IPEACTaBUTENIO 3asdBUTENA) M OTBEYATH
CIeIyIOIIUM TpeOOBaHUSIM:

TEKCThl AOKYMEHTOB HAalMCaHbl Pa3dOopyUMBO, 3alUCH W TeYaTH B HHUX XOPOIIO
YUTaEMBI;

baMunus, UMs U 0TYECTBO, HAaNMEHOBaHWe 3asBUTEIIS HAITMCAHEI IIOJIHOCTRIO;

B JOKYMEHTaX HET TNOAYUCTOK, TMPUNUCOK, 3aUEPKHYTHIX CJIIOB ¥ WHBIX
HEOTOBOPEHHBIX UCIIPABIECHUH, 32 HCKIIOUEHUEM UCIPaBIICeHUH, CKPEIJICHHBIX I€YaThI0 U
3aBEPEHHBIX IOJIUCHIO CIEIUANNCTa OpraHa (OpraHM3alyHy), BBIIABIIETO JOKYMEHT, €ro
IIPABOIIPEEMHUKOM HJIM WHBIM JIULIOM, HIMEIOIIUM COOTBETCTBYIOIINE MTOJIHOMOYHS,

JOKYMEHTbl HE HMEIOT CePbe3HBIX INOBPEXIEHHM, HaJWM4he KOTOPBIX AOITYyCKAaeT
MHOT0O3HAYHOCTDh UCTONKOBAHUS UX CONEPKAHUS.

JIOKyMeHTBI, HallMCaHHbIE HA MHOCTPAaHHOM f3bIKe, 3aBepeHHBbIE IeYaThio Ha
UHOCTPaHHOM fA3BIKE, & TaKXke Ha s3blKax HapodoB Poccuiickoit ®enepanuu npu
OTCYTCTBUH AyOIMPOBAHUS Ha PYCCKOM SI3bIKE, TIPEICTABIISIIOTCS MIPH YCIIOBUH, YTO K HUM
IIPUIIAraeTcs MepeBOoJl Ha PYCCKHUH S3bIK, HOTAPUAIBHO 3aBEPEHHBIN B COOTBETCTBHH C
3aKoHoAaTenbcTBOM Poccuiickoit @enepanmm.

2.7. HcuepnpiBaomuii TepedeHb JTOKYMEHTOB (CBeJeHHM), HEOOXOIUMEIX B
COOTBETCTBHUU C 3aKOHOJATENbHBIMYA MM UHBIMA HOPMATUBHEIMH IIPABOBBIMH aKTaMH ISt
IPEJOCTABICHUS  TOCYJapCTBEHHOM  YCIIyTHM, HAaXOAAIOUXCS B  PACHOPSDKCHHH
rOCYIapCTBEHHBIX OPraHOB, OPT4aHOB MECTHOI'O CaMOYIPAaBICHUS M ITOABEIOMCTBEHHBIX
MM OpraHu3anui (3a UCKIIOYEHUEM OpraHu3alui, OKa3bIBaIOIIHX YCIyrH, HE0OXOAMMEIE
U oOs3aTenbHblE JUIS IPEAOCTABIIEHHS TOCYTApCTBEHHOM VCIYyrd) W IOMIEKALIHX
IPENCTABICHUIO B PaMKax MEXBEIOMCTBEHHOT'0 HH()OPMAITHOHHOTO B3aMMO,IEHCTBHSL.

Komuter B pamkax HHQOPMAIHOHHOTO MEXBEIOMCTBEHHOTO WH()OPMAIMOHHOIO
B3aWMOJENCTBUA [ TPENOCTaBICHUS TOCYJApCTBEHHOM VCIyTH  3alpallHBaeT
clefylomye JOKYMEHTHI (CBEICHH):

JWLIEH3WS Ha OCYUIECTBJICHHE JESATEIBbHOCTH II0 COXPAHEHHI0 OOBEKTOB
KyJIbTYpHOTO Haclenus;

IIpp OTCYTCTBMM TEXHMYECKOH BO3MOXHOCTH Ha MOMEHT 3alpoca JOKYMEHTOB
(CBesieHWi), yKa3aHHBIX B HACTOSIIEM IYHKTE, IIOCPECTBOM aBTOMAaTH3HPOBAHHOM
HHOOPMAIMOHHOX CHCTEMBI MEXBEIOMCTBEHHOIO 3NEKTPOHHOIO B3aMMOJCHCTBUS
JlenuHrpanckod obnact, JOKyMEHTH (CBEACHHMs) 3aMpallHBAIOTCA Ha OyMa)KHOM
HOCHUTEJIE.

2.7.1 3asBuTens BIpaBe IPEACTaBHTh MOKYMEHTHI, YKa3aHHBIE B I. 2.7, IO
COOCTBEHHOM WHUIIMATHUBE.



2.7.2. Ilpu npenocTaBieHNH TOCYyIapCTBEHHOMR yCIIyTH 3ampelnaetcs TpeboBarh oT
3asBUTENA:

IpeNCTaBJIeHUS AOKYMEHTOB WM HWHGOPMAalM¥ WIH OCYINEeCTBICHUSA IeHCTBUM,
MPEACTAaBICHAE MM OCYIIECTBICHHE KOTOPBIX HE MPEeNyCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMM  aKTAMH, PperyJUpPYIOIIAMHM OTHOINCHHS, BO3HHUKAIOIMHME B CBI3H C
MpeJOCTaBIEHUEM rOCYJapCTBEHHOH YCIIyIH;

IpencTaBjieHus IOKyMEHTOB W HWH(GOpMAaIldH, KOTOPEIE B COOTBETCTBHH C
HOPMATHUBHBIMH TpPaBOBBIMH aKTaMu Poccuiickoir @enepanuu, HOPMATUBHBIMU
IIPaBOBEIMH akTaMH cyObekToB Poccuiickoit ®enepanun 1 MyHHUIIUIATLHEIMA IPaBOBBIMH
aKTaMH HAaXOHATCSd B PacIOpPSIKEHUHM TOCYHApPCTBEHHBIX OpPraHoOB, NPEIOCTABISIOIINX
TOCYIApCTBEHHYIO YCIYTry, HWHBIX TOCYHAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
caMOYTIpaBlieHUus HW(WIM) MOABENOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO  CaMOYNpPABJIECHWs  OpraHU3anui, Yy4YacTBYOIIWX B  NPeIOCTaBJICHUN
rOCyJapCTBEHHBIX MU MYHUIUNAIBHBIX YCIYr, 3a HCKIIOYEHHEM JIOKYMEHTOB,
yKa3aHHBIX B 9acTH 6 crateu 7 ®enepanbHoro 3akoHa ot 27 utoig 2010 roma Ne 210-D3
«O06 opraHu3anyy NMPEAOCTaBIECHUS TOCYAApPCTBEHHBIX U MYHHUIIUIAIBHBIX YCIyT» (Iajee
- ®enepanpHblil 3aK0H Ne 210-D3);

OCYyIECTBJIEHUS JCUCTBHUH, B TOM YHUCJE COTIJIACOBAaHHM, HEOOXOMUMBIX IS
MOJy4Y€HUs TOCYNapCTBEHHBIX M MYHWILUNAIBHBIX YCIYT U CBS3aHHBIX C OOpallieHHeM B
HHbIE TOCYy[apCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIPaBIIEHUs, OpraHu3aliy, 3a
UCKIIOYCHHEM TIONy4eHHUs] YCIOYT ¥ TIONYy4YeHHUs JOKyMEHTOB W WH(OpMaIuH,
IPEIOCTABISAEMBIX B pe3ysIbTaTe MIPEIOCTABJICHUS TaKUX YCIYT, BKIIOYEHHBIX B IIEpEeYHH,
yKa3aHHBIE B 4acTu 1 cTateu 9 @epepanproro 3akoHa N 210-D3;

IpeacTaBiIeHus JOKYMEHTOB U HH(QOpPMAaIHK, OTCYTCTBHE M(HJIH) HEAOCTOBEPHOCTD
KOTOpPBIX HE YKAa3plBANWCh MNP NEPBOHAYAIBHOM OTKa3e B NpHeMe IOKYMEHTOB,
HeoOXOOUMBIX IS IPeNOCTaBIeHUs TOCYJapCTBEHHOH yCIyTH, OO0 B MpeNOCTaBlIeHUM
TOCYJapCTBEHHOM YCIYyTH, 34 HCKIIOYCHHEM CIIy4aeB, NPEeXyCMOTPEHHBIX IYHKTOM 4
qactH 1 ctateu 7 @epepansHoro 3akoHa N 210-D3.

2.8. HcyepnmbiBaoliyif  IepedyeHb  OCHOBAaHWHA  JJis  TPUOCTAHOBJICHHS
IpPENOCTaBIIEHUs TOCYJAapCTBEHHOM YCIyIM C yKa3saHMEM [JOIYCTHUMBIX CpPOKOB
IPUOCTAHOBIIEHUSI B ClIy4dae, €CIM BO3MOXHOCTb NPUOCTAHOBIICHHS TIPEIOCTaBIICHUS
rOCyJJapCTBEHHOH YCIIyT'H MPEeayCMOTpeHa eHCTBYIOMUM 3aKOHOIaTeIbCTBOM

OcnoBaHMs A IPHOCTAHOBNIEHUS NIPEAOCTABICHUS rOCYJapCTBEHHON YCIIYTH He
IpeyCMOTpPEHEI.

2.9. HcyepnpiBalomuil epedeHb OCHOBAaHMWM Ui O0TKa3a B NMpHEME JOKYMEHTOB,
HEoOXOOUMBIX VI TIPEIOCTABICHUS TOCYAaPCTBEHHOM YCIYTH:

HEKOMILIEKTHOCTh  JIOKYMEHTOB, YKAa3aHHBIX B TNYyHKTe 2.6. HACTOSIIETO
AJIMUHHUCTPAaTUBHOTO PErJIaMeHTa, HJIH HEOCTOBEPHOCTh YKA3aHHBIX B HUX CBEICHU.

2.10. HMcuepnsiBaromuii IepedyeHb OCHOBAaHWM M OTKa3a B IPENOCTABICHUU
rOCyAApCTBEHHON YCITyTH:

1) oTcyrcTBMEe y opraHusanuy, pa3paboTaBIIell IPOEKTHYIO NOKYMEHTALHIO,
JUNCH3WH Ha IpPaBO OCYIIECTBICHHS JEATENBHOCTH IO COXPaHEHHI0 OOBEKTOB
KyJIbTYPHOTO HacIleIHs;

2) OICyICTBHE B JIMIEH3WH OpTaHM3AlWM, pa3paboTaBIIed IPOEKTHYIO
JOKYMEHTal{IO, I[IpaBa Ha pa3paboTKy IPOEKTHOM MOKyMEHTAIlMH II0 KOHCEpPBaIlhH,
pecTaBpaliii ¥ BOCCO3IaHUIO OOBEKTOB KyJIbTYPHOIO Hacueaus (MIaMATHUKOB HUCTOPHH M
KyJIbTYpBI) HapoJoB Poccuiickoit ®enepanuu;



3) OTCyTCTBUE 3aKIIOUeHHs] FOCYHApPCTBEHHONW HCTOPUKO-KYJIbTYPHOU 3KCIEPTH3HI,
coJiepKaileii BEIBOJ O COOTBETCTBHH IIPOEKTHOM NOKyMEHTallMU Ha IPOBeAeHUE paboT 1o
COXpaHEHHIO OOBEKTOB KYyJIBTYpPHOTO Hacienus TpeOOBaHUSM TOCYAapCTBEHHOW OXpaHbI
00BEKTOB KYJBTYPHOTO HACIEAUS,

4) HECOOTBETCTBHE IIPEACTABIECHHOIO akTa TIOCYIJapCTBEHHONM HCTOPHKO-
KyJbTypHOU dKcnepTusnl TpeboBaHusM IlonoxeHHs O TOCYyZapCTBEHHOW HCTOPUKO-
KyJIbTYpPHOR 3KCIepTH3e, YTBEPXKICHHOTro IocTaHoBieHueM IlpaButenbctBa PP ot
15.07.2009 Ne 569;

5) npuocTaHOBIEHHE AESITENBHOCTH (JINKBUAALNS) 3aIBUTEIIS;

6) 3asBnenue o CornacoBaHUHU IOAIMCAHO HEYIIOTHOMOYEHHBIM JIULIOM;

2.11. Tlopsnok, pa3Mep M OCHOBAaHMS B3MMaHHUS IOCYJAapCTBEHHOM MOLIIMHEBI WU
MHOM IIaThl, B3UMAaeMOH 3a IPeA0CTaBlIeHNe FOCYAAPCTBEHHOM YCIIyTH.

INocynapcTBeHHas yciiyra mpexocTaBiseTcs OecIaTHo.

2.12. MakcuMalnbHBI CpPOK OXKHIaHUS B oOdepeAd IpU IIofade 3ampoca o
NpPENOCTAaBICHUA TOCyAApCTBEHHOM YCIOyrd U [pH  TONYy4YEHWHM  pe3ylbTara
IPENOCTABJIEHUS TOCYJapCTBEHHOH yCIIyTH cocTaBiseT He Ooiee 15 MUHYT.

2.13. Cpox  peructpauMy 3asBJICHHS  3aIBUTENs] O  IPEIOCTaBICHUHU
rocyAapCcTBEHHOU yCiIyru cocrapisieT B Komurere: :

IIpY HalpaBlIC€HUU 3asBICHUS [TOYTOBOM CBA3bI0 B KOMUTET — B IeHb MOCTYILICHUS
3ajBJICHUS WM Ha CIEAYIOIUH paboumii JeHb (B Ciaydae MOCTYIUIEHHS JOKYMEHTOB B
Hepabouee BpeMsl, B BRIXOAHBIE, TPa3THUYHBIE THH );

Npu HampaplieHuHn 3asiBieHus depe3 MOL] B Komuter — B geHB noctymieHus
sasBieHns B AUC «Mexsen JIO» wiu Ha cienyromuii paboumii OeHb (B choydae
HalpaBJIeHUs JOKyMEHTOB B Hepabodee BpeMs, B BEIXOAHEIE, IIPa3IHAYHEIE JTHH );

IIpU HallpaBJICHHMH 3asBJICHUS B (OpMe 3JIeKTPOHHOr0 TOKYMEHTa IMOCPEICTBOM
EIT'Y wm IIT'Y JIO, npu Hanmu4yuu TEXHUYECKOH BO3MOXHOCTH B HPOrPaMMHOM
obecneuennu ['BY JIO «M®Ll» — B nenn nocrymienus 3assienns Ha EITTY wmn I[T'Y
JIO, unu Ha cnenyromuii pabo4uii JeHb.

2.14. TpeGoBanus K MOMEIIEHUSIM, B KOTOPhIX MPeNOCTaBIISIETCS TOCyJapCTBEHHAs
yciyra, K 3aly OXHIaHUs, MeCTaM [Jf 3allOJIHeHHs 3alpoCOB O IIPEAOCTABICHHHN
rOCyIapCTBEHHON YCIIyTH, HHQOPMAIIMOHHBIM CT€HAAM C 0OOpasllaMHd WX 3alOJHEHHS U
nepeyHeM JOKyMEHTOB, HEOOXOAUMEIX [ IPeIOCTABICHUS ITOCYIapCTBEHHON YCIIYTH.

2.14.1. IIpepocTraBneHre rOCYyJapCTBEHHOM YCIYTH OCYIIECTBIIIETCS B CIEIHATIbHO
BBLIEICHHBIX AN 9TUX Lenel nomemenusx Komurera u MOI1.

2.14.2. Hann4re Ha TeppUTOPUH, IPUIIETAIOIEH K 3AaHHUI0, He MeHee 10 mpoueHToB
MecT (HO He MeHee OJHOr0 MecTa) Uil MapKOBKH CHEHMaIbHBIX ABTOTPAHCIOPTHEIX
CPEICTB HHBAJIHIOB, KOTOPLIE HE MOJDKHBI 3aHHMaTh WHBIE TPAaHCIOPTHBIE CPENCTBA.
VHBanmuael MOJB3YIOTCS MECTaMHU AJI NapKOBKU CIIEIHANBHBIX TPaHCIOPTHBIX CPEACTB
GecnimatHo. Ha TepputopHu, mpunerarommeif K 30aHHIO, B KOTOPEIX pasMemieHsl M®II,
pacnosaraercs 6ecnnaTHas IapKoBKa AN aBTOMOOHJIBHOIO TPAaHCIOPTAa IOCETUTENEH, B
TOM YHCTIE IMpelycMaTpuBarollas MecTa Ui CHEeLHalbHbIX aBTOTPAHCIOPTHBIX CPEICTB
UHBAJIUOB.

2.143. TloMemeHuss  pasMemialOTCs  NPEUMYINECTBEHHO  Ha  HIDKHUEX,
IpEeNNoYTUTENbHEe Ha IEPBBIX JTaXKax 3JaHUSA, C IPEeJOCTaBlIIEHHEM [JOCTyIa B
[IOMEIICeHHE HHBATMAAM.



2.14.4. 3panme (moMemeHue) obopyayercs WHGOPMAIMOHHON  TaOIMYKOM
(BrIBECKOI), copepxamielt noiHoe HauMeHoBanue KomwuteTa, a Takke HHGOpMAIMIO O
pexxume ero paboThl.

2.14.5. Bxon B 3nanue (moMerieHne) U BHIXOA U3 HEro 000pyAyIOTCS JECTHUIIAMH C
IOPYYHSIMH U aHAyCaMH [ IEPEIBUKEHUS JETCKUX U MHBAIUIHBIX KOJISCOK.

2.14.6. B noMemneHun opraHusyercs OeCIUIaTHBIM TyaJleT Ui MMOCETHUTeNeH, B TOM
qucle TyaleT, IpeaHa3HaueHHbINA 11 HHBAIU/IOB.

2.14.7. ITpu HeobxogumocTu paboTHukoM M®I], KoMuTeTa MHBATHAY OKa3bIBACTCS
IOMOIIb B TNpPEOJONIeHUU OapbepoB, MEMIAIOMIUX TOJNYYEHHIO WUMH YCIYyT HapaBHE C
APYTHUMU TUIIaMHU.

2.14.8. Bxox B moMelleHre U MeCTa OXHUAAHUSA OOOPYAYIOTCS KHOIKAMM, a TakXe
comepxaT HWH(OpPMAIUIO O KOHTAKTHBIX HOMepaxX Telle(OHOB BBI30BAa pabOTHHKA IUIA
COTIPOBOXXICHUS NMHBAIHIA.

2.14.9. JlybnupoBaHne HeOOXOMUMOW Ui HHBAJIUAOB 3BYKOBOM M 3pUTENILHOU
HHQOpPMAIVH, a TaKKe HANKCeH, 3HaKOB ¥ HHOU TEKCTOBOM U rpaduveckoi HHGopMaImu
3HaKaMM, BBIIONHEHHBIMH  pelbeQHO-TOYSYHBIM  mpupTOoM  bBpaiing,  momyck
CypAOIIepeBOIYMKa ¥ TUDIOCYpAOTIEPEBOTINKA.

2.14.10. O6opynoBaHHe MeCT MOBBILIEHHOTO YAOOCTBA C JOTOIHUTEIBHEIM MECTOM
sl cOOaKW-IPOBOJHHMKA U YCTPOMCTB AJid TEpenBHKEHWsA HWHBaTHAa (KOCTBLIEH,
XOJIYHKOB).

2.14.11. XapakTepuCTUKN NOMEUIEHUN MpHeMa U BhITa4YM JOKYMEHTOB B YaCTH
O00BEMHO-IITTAHUPOBOYHBIX M KOHCTPYKTHBHBIX pEIIECHHH, OCBEILEHHUsS, IOXKapHOR
©e30IacHOCTH, WHXXEHEpHOro 00OpyIOBaHUS MOMKHBI COOTBETCTBOBATh TPeOOBAHUAM
HOPMaTUBHBIX JOKYMEHTOB, JEHCTBYIOIUX Ha Tepputopun Poccuiickoit Penepanuu.

2.14.12. ITomemeHus npueMa W BBIJA9¥ JOKYMEHTOB HNOJDKHBI IIPEeAyCMAaTpPHBATh
MecTa JIJIs OXKUAaHUs, HHHOPMUPOBAHUS U TIpHEMa 3aIBUTEJICH.

2.14.13. Mecra oxunanus U MecTa i1 HHPOPMHUPOBAHKSI 000PYAYIOTCS CTYIBIMHU
(KpecenbHBIMH CEKUUSAMH, CKaMbsiIMH) W CTONaMH (CTOMKaMu) M O(OPMIIEHHS
NOKyMEHTOB C pa3MeIleHHeM Ha HHUX OJaHKOB JOKYMEHTOB, HEOOXOIUMBIX IS
MOTy4YeHUsl TOCYHAapCTBEHHOW YCIYTH, KaHIEISIPCKUMH INPHUHAIIC)KHOCTIMH, a TaKkKe
UHQOPMallMOHHBIMU CTEHAAMH, COIEPXKAIMMMH aKTyaIbHYI0 M HCYEPIBIBAIOIIYIO
HHGOPMAIUIO, HEOOXOAUMYIO AT MONy4EeHUS TOCYJapCTBEHHOM yCIIyTH, H MHG)OPMAIIHIO
0 Jacax IIpueMa 3asiBICHHH.

2.14.14. Mecta and NpoBENCHHs JWYHOTO IpueMa 3asBHTENeH 00opyayroTCs
CTOJIaMM, CTYIbsIMH, OOECIICUMBAIOTCS KaHIENSPCKUMH IMPHHAUIEKHOCTAMH  JI
HallMCaHUs MUCbMEHHBIX OOpalleHuH.

2.15. Tloxa3areny JOCTYIHOCTH U KayecTBa roCy1apCTBEHHOM YCIyTH.

2.15.1. 1loxa3zarenu NOCTyHOCTH I'OCYIAapCTBEHHOM yciayru (obiiue, MpuMeHHMBIE
B OTHOILIEHUY BCEX 3asBUTENEH ):

1) TpaHCHOPTHAs NOCTYIHOCTD K MECTY IPEAOCTABIIEHHS TOCY IAPCTBEHHOM YCIYTH;

2) HajmuyMe ykaszaTenell, oOecCleUMBAIOIMX OECHPENATCTBEHHBIA OOCTYNl K
IIOMELICHHUAM, B KOTOPBIX IPEIOCTaBIIAETCSA yCIIyra;

3) BO3MOXHOCTh IONY4YeHHS TIONHOM W JOCTOBEPHOH MHPOPMAUMH O
rocynapcreenHoit ycmyre B Komurere, MOLI, mo Tenedony, Ha oduiualbHOM caiiTe
oprasa, pexocTaBidioero ycuyry, nocpeacrsom EINTY, mu6o ITTY JIO;

4) TpenoCTaBlICHHE TOCYNAPCTBEHHON YCIyrdM JIOOBIM HOCTYHHBIM CII0COGOM,
IPENYCMOTPEHHBIM JEHCTBYIOIIUM 3aKOHOAATEILCTBOM;



5) obecriedeHue i 3asBUTENST BO3ZMOXKHOCTH HOJyYeHHUs WH(OpMAIMKM O XOIe U
pe3yJIbTaTe IpeJoCTaBlIe s TOCYIapCTBEHHOM yenyru ¢ ucnonb3oBanueM EINTY u (umm)
Iy Jo;

6) BO3MOXXHOCTh ITOJIy4eHHUs FOCYyIapCTBEHHON YCIYT'H IO SKCTEPPUTOPHAIBHOMY
MIPUHLHAILY.

2.15.2. Tlokasarenm JOCTYIHOCTH TOCYAapCTBEHHOM YCIyrH (CHenuaabHBIe,
TIPAMEHUMEBIE B OTHOIIEHUHN UHBAIUIOB):

1) Bamuure WHOPACTPYKTYphl, YyKa3aHHOW B mnyHKTe 2.17 HacTosImero
AJIMUHUCTPATUBHOTO PETIIaMEeHTa;

2) ucnionHeHue TpeGOBaHUM TOCTYIIHOCTH YCIIYT IS HHBAIUIOB;

3) obecrniedyeHue OecCHpPENSTCTBEHHOI'O IOCTyIla WHBAIHIOB K IIOMEIIECHHSAM, B
KOTOPBIX MIPENOCTABIAETCS FOCYIAPCTBEHHAS YCIIYTa;

2.15.3. Tloka3zaTenu kauecTBa roCy1apCTBEHHOHN yCIyTH:

1) cobmoneHne cpoka NpenoCcTaBlIeHNs TOCYIapCTBEHHOM YCIIYTH;

2) cobmoneHre BpeMEeHM OXKUJAHWs B OUYepeAr IpH MoAavde 3ampoca U MOTyICHUN
pe3ynbpTara;

3) ocymecTBieHHe He Oojiee OTHOrO OOpalleHHs 3asBHTENsS K CIEeNHaTACTaM
Komutera wumm paborHumkam MOI] npu mnomadye H[OKYMEHTOB Ha IOIy4YeHHE
roCyapCTBEHHOW yCIyTrd W He Oojee ogHOro oOpalleHds NMpH MOJyYeHHH pe3ysbTaTa B
Komurere nmm 8 MO,

4) otcyTrcTBUE 060CHOBAHHBIX XKaJI00 Ha AeWCTBUS Wi Oe30eHCTBHUS HOIKHOCTHRIX
avun KomuteTa, NOJaHHBIX B YCTAHOBJICHHOM NOPSIKE.

2.15.4. Ilocne monydeHus pesynbTaTa YCIYTH, MpPEOOCTaBIeHHE KOTOPOM
OCYHIECTBIISNOCh B 3nekTpoHHOM Buae depe3 EIN'Y wmm TITY JIO, mbo nmocpeactsom
M®I], 3asgBuTento obecrieynBaeTCsi BO3MOXKHOCTE OLEHKH KauecTBa OKa3aHUsA YCIyTH.

2.16. IlonyueHue ycayT, KOTOPbIE SBISIOTCS HEOOXOAMMBIMU U 00S3aTeIbHBIMA IS
IIPEAOCTABIICHUs TOCYJapCTBEHHON YCIIYTH, He TpebyeTcs.

2.17. Wuanie TpeboBaHUs, B TOM YHCJIE€ YYMTHIBAIOIINE OCOOEHHOCTH
IPENOCTaBIIEHUsS TOCYJAapCTBEHHOW YCIYIH IO SKCTEPPUTOPUATLHOMY MNpUHIHINY (B
Cllydae €cCiIH TOCyJapcTBeHHas YycCiayra IIPeNOCTaBISeTCS IO JIKCTEPPUTOPHAILHOMY
IPUHIKIY) U OCOOEHHOCTH NpPENOCTaBlIeHUs I'OCYHAPCTBEHHOM YCIYyTd B 3IIEKTPOHHOM
dbopme.

2.17.1. Tlogmada 3ampocoB, IOKYMEHTOB, HHGOpMAaluH, HEOOXOMMMEIX IS
IIOJTy4Y€HHUs TOCYNapCTBEHHEBIX YCIIYT, NpenocTaBisieMblx B KoMuTer, a Takke MoaydeHHe
pPe3y/bTAaTOB NPEAOCTABICHUS TAKUX YCIIyT OCYMIECTBIAETCS B IFOOOM MPENOCTABIAIONEM
Takde ycnyrd mnozapasgeneHud Komurera mnum ML npu mamwuuu cornameHus,
yKasaHHOTO B cTaThe 15 PenepambHOro zakoHa Ne 210-®3, B mpenenax TEPPUTOPHH
Poccutickoit ®enepanun/JIeHHHTpaCKOil 001aCTH 110 BEIGOPY 3asBUTENS HE3ABUCHMO OT
ero MecCTa JKHTEIbCTBA MIJIM MecTa MNpeObiBaHUA (Ayi1 (U3MYECKMX JIHI, BKJIFOYas
UHIUBUIYalbHBIX TIpeNNIpUHMMAaTesiedl) nubo MecTa HaxXoxAeHHUS (IS FOPHIAYECKHX
JTIHII).

2.17.2. llpemocraBneHHe TOCYAapCTBEHHOM yCIyrM B OIEKTPOHHOM BHIE
OCYMECTBIISETCA NPU TEXHHYECKOH peanusanuu ycnyrd nocpenctBoM IIT'Y JIO w/mmm
EITTY.

3. Cocras, 110cIeA0BaTENbHOCTS U CPOKH BBITOTHEHUS aAMHHHACTPATHBHBIX

IpoIieyp, TPeOOBaHUS K MOPANKY VX BBITIOJHEHHMS, B TOM YHCJe 0COOEHHOCTH

BBITIOJTHEHUS aIMUHUCTPATUBHBIX IPOUENYD B 3JIEKTPOHHOH popme



3.1. CocrtaB, MOCIEAOBATENLHOCTE M CPOKH BBINOJIHEHUS aIMHUHUCTPATUBHEIX
polenyp, TpeboBaHUs K MOPSAKY X BBIITOJIHEHUS

3.1.1. IlpemocraBiieHHe TOCYAapCTBEHHOM YCIyTH BKIIOYaeT B cebs ciemyrorue
aJIMHUHUCTPATUBHBIE IPOLIEAYPHIL:

3.1.1. IlpenocraBieHue rocydapCTBEHHOM YCIYrH BKIIIOUaeT B ceds clenyromue
aIMUHUCTPATUBHBIE IPOLIEAYPBHL:

1) mpusATHE pelIeHus mo (GopMe COrJacHO NpuiIoXKeHusM 1,2 K HacTosieMy
AJIMUHHCTPAaTHBHOMY periiaMeHTy - 41 pabouuii IeHb C HaThl PETUCTPAlUH 3asBIICHUS B
Komutere B coorBeTcTBUM € IyHKTOM 2.13 Hacrosimero AJIMHUHHUCTPaTUBHOIO
periiaMeHTa ¥ IOJHOTO KOMIUJIEKTa JOKYMEHTOB (CBEIEHM# ), B TOM YHCJIe TIOJyUYEHHBIX B
paMKax MeXBEIOMCTBEHHOr0 WH(OPMAIMOHHOTO B3aMMOMAEHCTBHSA W (WJIH) IO HHBIM
3anpocaM Komurera;

2) Bblava (HampalieHHE) pe3yabTaTa— 4 pabounx JIHS.

IlocnenoBaTenbHOCTD aIMUHUCTPATHBHBIX NEUCTBUM (npouenyp) o
[IPEIOCTaBIIEHUIO TOCYJapCTBEHHOM YCIYTH OTpaXkeHa B OJIOK — CXeMe, PeICTaBIIEHHOH B
NPAJTIOKEHUH 5 K HacTosmeMy AIMUHUCTPATUBHOMY perJIaMeHTy.

3.1.2. IlpunsATHe pelueHus.

3.1.2.1. OcHoBanue Ay Hadajga afMUHUCTPATUBHON NpOUEAYpHI: MOCTYIIJIEHHE B
KoMurer 3asBieHus U IpunaraeMbeIx K HeMy JOKYMEHTOB JOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a IPUHSITHE PEIICHHUS.

3.12.2. Copepxanue aiAMUHUCTPATUBHOTO JeWCTBUSA  (IMHHHCTPATHBHBIX
IeUCTBUM), NPONODKUTEIBHOCTD U (MJIK) MAKCUMAIIBHBIM CPOK €ro (MX) BHIIOJHEHHUS:

1 meficTBUe: JOIDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a JEIOIPOU3BOICTBO, IPHHIMAET
NOCTYNIMBIINE 3asBIICHWE U IpUiaraeMble K HEMY JOKYMEHTH, B TOT JX€ J€Hb
PETUCTPUPYET UX B COOTBETCTBUM C IIPAaBUIIAMHU JENONPOM3BOACTBA, YCTAHOBIEHHBIMH B
Komutere, npu nudHOM oOpaleHun 3asBUTENs (IpeAcTaBUTeNs 3aaBHTelNs) B Komuter
BBIIACT 3asBUTENIO KOIHUIO 3asBICHUS C OTMETKON O PETUCTpAallvH, lTepeiaeT 3aaBICHMUE U
OpUIaraeMele K HEMY IOKYMEHTB! IOJDKHOCTHOMY JIHITY, OTBETCTBEHHOMY 3a IIPUHSATHE
pelIeHMs, a TaKXKe B CIy4yae IOIy4YeHUs NOKYMEHTOB mnocpeactBoM M®I] mubo ITTY
JIO/EII'Y npunumaer B paboTy dnekTpoHHble gokyMedThl B AUIC «Mexsen JIO» B
CPOKM, yKa3aHHble B IyHKTe 2.13 Hacrosimero AJQMUHUCTPAaTHBHOrO perjameHTa — 1
pabounii NeHs;

2 [efCTBHE: JOHKHOCTHOE JIUIO, OTBETCTBEHHOE 33 MPUHSTHE PELICHHS, IPOBOIUT
IIPOBEPKY MOKYMEHTOB Ha KOMILIEKTHOCTh M JOCTOBEPHOCTH, TMPOBEPKY CBEIECHMUIA,
COJEPXKAIIMXCA B IPEACTABICHHBIX 3aiBICHUM M NOKYMEHTaxX, B IENSX OIEHKH HX
COOTBETCTBHs TPeOOBaHMAM M YCIOBHAM MONY4YCHHsS TOCYAapCTBEHHOW YCIyTH,
GopMHUpyeT ¥ HampaBlIseT COOTBETCTBYIOMIMIA(e) 3arpoc(sl) — 34 pabounx HHS;

3 meWCTBHE: NOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 NMPUHATUE PElIEHHUs, IOIydYnB
KOMILJEKT TOKYMEHTOB Ha OymakHoM HocuTene u3 M®I] - B Teuenue 7 pabounx mueit co
AHs, CIEeNyIOUIMM 32 THEM IOIy4YeHHs JOKYMEHTOB Ha OymaxHoM Hocurtelle n3 M®II u
OTBETOB Ha COOTBETCTBYIOIIHE 3AIPOCHL:

TOTOBUT IIPOEKT peleHus: B popMe cooTBeTCTBYIoMEro CornacoBalys WM OTKa3a
B Cornacosanuu (mpunoxenns 1,2 K HacTosuieMy AJMHHUCTPATHBHOMY PErIaMeHTy) C
y4eTOM IIOCTYIMBIUETO OTBETA HA MEXBEJIOMCTBEHHBIH 3ampoC, €ro Ccoriacyer u
IIONNUCHIBACT Y PYKOBOIUTENSA, 3aMeCTUTeNs pykoBoauTens Komurera.



B nuuyHoM Kabuuere Ha EIIIY umm na III'Y JIO 3anonHUTH B 2JAE€KTPOHHOM BHJIE
3asgBJIEHME Ha OKa3aHWe TOCYHAapCTBEHHOHM YCIYyTH M MPUIOXKHUTH K 3asiBIICHUIO
9JIEKTPOHHBIE JOKYMEHTHI;

HAIIpaBUTh TIAaKeT OJJIEKTPOHHBIX [JOKyMeHToB B Komurer mocpeacTtsom
¢ysxmonana EIITY umm ITTY JIO.

3.2.5. B pe3ynbTare HallpaBleHUs M1aKeTa 3JIEKTPOHHBIX JOKYMEHTOB IOCPEICTBOM
'Y JIO, ma6o yepes EII'Y B coorBercTBuM C TpeboBanusMu nyHkra 3.2.4 B AUC
«Mexsen JIO» mpoOU3BOAMTCS aBTOMATHYeCKas PErucTpalds IIOCTYNMBIIETO IIaKeTa
NIEKTPOHHBIX TOKYMEHTOB M IPUCBOSHHE IIaKETy YHUKAIBHOTO HoMepa JAena. HoMep nena
JOCTyIIeH 3asBuTeNmo B tuaHoM kabunere I1I'Y JIO umm EINT'Y.

3.2.6. Ilpu npemocTaBiieHUH TocyAapcTBeHHoH yemyrn gepes [IT'Y JIO, nmubo gepes
EIMTY, momkHocTHOe auuo KoMuTeTa BBINONHSAET ACHCTBHS, yKa3aHHbIE B IyHKTe 3.1
HACTOSIEro AJMUHHUCTPATUBHOTO perjlaMenTa.

IMToce paccMOTpeHHs HOKYMEHTOB M IPUHSTHS pPEIleHHs O IpelocTaBleHHU (00
OTKa3e B INPEIOCTaBICHHH) TOCYJapCTBEHHOM YCIYI'W 3allONHSET MPEeIyCMOTPECHHBIE B
ANC «Mexsen JIO» GopMbl 0 NMPUHATOM pElIeHUH U NepeBoAuT aeno B apxuB AMC
«Mexsen JIO».

HomxHoctHOe nuio KoMuTera yBeIOMIIAET 3asBHTENS O MPUHSITOM PEILIEHUU C
IIOMOIIBIO YKa3aHHBIX B 3asSBICHHU CPEACTB CBA3M, 3aT€M HAalpPaBIAET JOKYMEHT
croco6oM, yKa3aHHBIM B 3asBIICHHHM: B IIMCBMEHHOM BHJAE IIOYTOH, MO0 HalpaBiseT
IIEKTPOHHBIN JTOKYMEHT, MOJNNCAHHBIA YCUJICHHOW KBATM(QHIUPOBAHHON 3IEKTPOHHOU
IOIIKCHIO TOJKHOCTHOTO JIUIA, IPUHABIIETO pelienue, B nuanbii kabudet [TV JIO num
EITY.

3.2.7. B cimy4ae moOCTyIUIeHHS] BCEX TOKYMEHTOB, YKa3aHHBIX B IIyHKTax 2.6 — 2.7
HACTOSIIEro AJMHUHHACTPATHBHOTO perjlaMeHTa, JHEM oOpalleHusl 3a IIpefoCTaBlIeHHEM
roCyIapCTBEHHOW YCIIyTH CUUTAETCS JaTa perucTpaluu npruema AokyMeHToB Ha III'Y JIO
um EIITY.

WudopMupoBanrue 3asgBUTENs O XOJ€ MW  pe3ylbTare IpPeJOCTaBICHUS
TOCYJapCTBEHHOMN YCIIYTH OCYIIECTBIIIETCS B SIEKTPOHHOU hopMe depe3 IMUHbIHM KaOuHeT
3asgBuTels, pacnonoxennbli Ha [II'Y JIO, mubo wa EINTY.

3.2.8. KoMuTeT npu MOCTYIJIEHUH NOKYMEHTOB OT 3asiBUTeNs mocpeacTsoMm I[IIY
JIO umu EIII'Y mo TpebGoBaHUIO 3asBUTEINS HANpaBiIsieT pe3ybTaT NpPelIoCTaBICHUS
ycnyrd B ¢opMe  3JIEKTPOHHOTO  JOKYMEHTa, IOJINHUCAaHHOTO  YCHUJIGHHOU
KBAIM(QUIMPOBAHHOH JJIEKTPOHHOM MOANUCHIO JOJDKHOCTHOTO JIMIA, IPHHSBIIETO
pelieHre (B 3TOM CiIy4ae 3asBUTENb IpU Mojade 3anpoca Ha MPedoCTaBlIeHHE YCIyTH
OTMeuaeT B COOTBETCTBYIOMIEM ITOJIE TaKyrO HEOOXOIUMOCTB ).

Belmaya (HampaBieHHE) 3JEKTPOHHBIX IJOKYMEHTOB, SBJIAIOMHUXCSA Pe3yJIbTATOM
IIPENOCTABICHUs] TOCYHApPCTBEHHOM YCIYIH, 3asBUTENIO OCYIIECTBISETCS B I€HBb
pEerucTpaluy pe3yJibTara NpeIoCcTaBIeHUs rocyAapcTBeHHON yeiayru KoMuteToM.

3.2.9. B cimyuae mojmauM rpakJjaHaMHd B OBJIEKTPOHHOH QopMe dUepes JHYHBIHN
xabuner 3asButens Ha III'Y JIO/ EI'Y #OKYyMEHTOB, MOANMCAHHBIX YCHIEHHOM
KBaTM(UIMPOBAHHON JJIEKTPOHHOM moamuchio, KoMHUTET He NpPOBOAUT IIPOBEPKY
MIPEACTABICHHBIX MOOKYMEHTOB, YKa3aHHbIX B MNOyHKTax 2.6 — 2.7 HacCTOSIIEro
AIMUHHUCTPAaTUBHOTO perilaMeHTa.

3.3 llopsnok wWcnpaBieHUS IONYIIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B
pe3yibTare NpeAoCTaBIeHNs TOCYJaPCTBEHHON YCIYTH JOKYMEHTAX.



3.3.1. B cmydae, eciu B BBAAHHBIX B pe3ynbTare MPEAOCTABICHHS
TOCYIapCTBEHHON YCIYI'W AOKyMEHTaxX IOMyHIeHBI ONEeYaTKd W OUIMOKH, TO 3asBUTENb
BOpaBe npenctaBuTh B Komuter/M®L[ HenmocpencTBeHHO, HAampaBUTh IOYTOBHIM
otpasinenueM, nocpeactsoM EII'Y mnoamucaHHoe 3asBHTeNeM, 3aBepeHHOE IE€YATHIO
3asBUTeNs (TpU HaWuuuM) wid odopmieHHoe B (HopMe 3IEKTPOHHOTO AOKYMEHTa U
IOANKCAaHHOE YCHUJICHHOH KBaM(HUIMPOBAHHOW 3JEKTPOHHON MOANMCHIO 3asBIIEHHE O
HeOOXOIMMOCTH HCIpaBeHHs OMYIIEHHBIX ONEeYaTOK W (MIIH) OMMOOK C HM3JI0KCHHEM
CyTH HAONYIIEHHBIX OMEeYaTkKu U (WiM) OWMOKM ¥ TPUIIOKEHWEM KOMHWH JOKYMEHTa,
COJZIepIKaIIlero ONeYaTKy U (WJIH) OIITUOKH.

3.3.2. B Teuenne 5 pabouux qHel co AHS pETUCTpAlMK 3asABJIEHUs 00 HCIPaBICHHN
OMeyaToK ¥ OMIMOOK B BBIJIAHHBIX B Pe3yJbTaTe TMPENOCTAaBIEHHS TOCYIapPCTBEHHOM
yCIIyTM JOKYMEHTaX OTBETCTBEHHBIM chenuanmuct KomwuTera ycTaHaBIWBaeT HallHdHe
orieyaTkd (ommOku) U opopMIIeT pe3ynbTaT MPEeNoCTaBICHUs TOCYAapCTBEHHONH yCIIyTH
(IOKyMEHT) ¢ HCHpaBlIeHHBIMH ONedYaTKaM¥ (OIMMOKaMM) WJIM HaIpaBiIsIeT 3asABUTEIIO
yBeIoMJIeHHe ¢ 00OCHOBaHHBIM OTKa30M B O(QOpMIIEHHH JOKYMEHTa C HUCIpaBICHHBIMH
omeyaTkaMu (ommOkamu). PesympTaT mpenocTaBleHUS TOCYHapCTBEHHOH YyCIyTH
(moxymenT) Komuter HanpaBiseT ciocodoM, yKa3aHHBIM B 3asBIICHUN.

4. ®opMBI KOHTPOJIS 32 UCIIOJIHEHUEM aIMUHUACTPATUBHOTO PerjaMeHTa

4.1. Tlopsmok OCYIIECTBNEGHMS TEKYIIEro KOHTpOJsA 3a COONIOJEHMEM H
UCIIOJTHEHHEM OTBETCTBEHHBIMU JOJDKHOCTHBIMHA TUIaMU MTOJIOKEHUH
aAMUHHCTPATUBHOIO pErjaMeHTa YCIyI'M W WHBIX HOPMATUBHBIX IIPaBOBBIX aKTOB,
yCTaHaBNUBAIOWKX TpeOOBaHUS K MPENOCTAaBICHUIO TOCYJapCTBEHHOM YCIyTH, a Takxe
NIPUHATHAEM PEHIeHUH OTBETCTBEHHBIMU JIMIIAMH.

Texymuit KOHTPOJIb OCYIIECTBISETCS MTOCTOSTHHO OTBETCTBEHHBIMHU
OOJDKHOCTHBIMM munaMu  Komurera mo xaxnmodl mnpomenype B COOTBETCTBHM C
YCTaHOBJICHHBIMMA HACTOSIIUM PErjIaMeHTOM COIEpKaHueM IeHCTBHH M CpOKaMH HX
OCYIIECTBJICHUS, a TakKKe IIyTeM IMpOBEICHUS pPYyKOBOIUTENIeM (3aMECTHUTENIeM
pykoBomurtens) KomuTera  NpoOBEpOK  WCIONHEHUS  TOJOXKEHWHW  HACTOSIIETrO
aIMUHUCTPATUBHOTI'O PErIaMEeHTa, HHBIX HOPMATUBHBIX IIPABOBBIX aKTOB.

4.2. TlopsmoK W TEpUOAMYHOCTh OCYIIECTBJIEHHS TUIAHOBBIX H BHEIUIAHOBBIX
IIPOBEPOK ITOTHOTHI ¥ KA4EeCTBA IIPEeJOCTABICHIS FOCYIapPCTBEHHOM YCIyTH

B memsx ocymecTBieHMsI KOHTPOJIS 34 IOJHOTOM M KayeCTBOM IIPEAOCTABIICHHUS
roCyAapCTBeHHON ycinyrd KoMuTeToM mpoBoagTCs MIIaHOBBIE U BHEILIAHOBEIE IIPOBEPKH.

IlnaHoBBIE NMPOBEPKU IIPENOCTaBICHUA TOCYNAPCTBEHHON YCIYTH MPOBOISATCH HE
pexe OOHOrO pa3a B TPU IOJa B COOTBETCTBHM C IUTAHOM MPOBEIESHHS MPOBEPOK,
YTBEpXKACHHBIM pykoBoauteneM Komurera.

Ilpy 1poBepke MOTYT pacCMaTpuBaTbCs BCE  BONPOCHI, CBA3aHHBIE C
IIPEIOCTaBIEHUEM T'OCYAapCTBEHHON YCIyTH (KOMIUIEKCHBIE NMPOBEPKH ), UM OTAEIbHEIH
BOIIPOC, CBS3aHHBIM C TPENOCTaBICHUEM TIOCYNapCTBEHHON YCIYI'M (TeMaTHYECKHE
IIPOBEPKH ).

BHenaHOBEIE MPOBEPKU INPEIOCTABICHUsS TOCYAAPCTBEHHOM YCIYTHd HPOBOAATCA
1o  obpameHusM  QU3MYECKUX,  IOPUAMYECKMX  JIMI W UHAMBUIYaNbHBIX
npeanpuHAMaTenel, oOpalmeHusIM OpraHoB roOCyAapCTBEHHOM BIIACTH, OPraHOB MECTHOIO
CaMOYNpAaBJICHUsA, HX HO/DKHOCTHBIX JIMI, a TaKXKe B IEeNAX MPOBEPKH YCTPaHCHHS
HApyIICHUM, BBIABIICHHBIX B XOJ€ NPOBEACHHON BHEIIAHOBOM IPOBEPKH. YKa3aHHEIE



obpaineHus 1nomyiexaT perucTpalyi B JleHb UX ITOCTYIUIEHHS B CUCTEME 3JIEKTPOHHOIO
JOKYMEHTOO00pOTa U IeJIONMPOU3BOJCTBA KOMHUTETA.

O mnpoBeneHWM MpPOBEpKU u3JaeTcs INpaBoBod akT Komurtera o mnpoBenenun
IIPOBEPKHU UCIIOIHEHH HACTOSIIETO periaMeHTa.

ITo pe3ynpTaTaM NpPOBENEHUS NPOBEPKU COCTABIAETCS aKT, B KOTOPOM HOJDKHBI
OBITh yKa3aHbl JOKYMEHTAIHHO IOJATBEPKACHHbIE (DAKThl HapyIICHWH, BHIABJICHHBIE B
XOZle NPOBEPKU, MM OTCYTCTBHE TAaKOBBIX, 4 TAKXE€ BBIBOABI, COJEPKAIMUE OLEHKY
IIOJTHOTHL M KayecTBa IIPEAOCTABIIEHUSA TOCYJApCTBEHHOM yCIYrd W INPEANIOKEHUs IO
YCTpPaHEHUIO BBIABIEHHBIX IIpH NpoBepKe HapymneHu#. IIpy npoBeneHWH BHEMIAHOBOU
IPOBEPKH B aKTe OTPayKarOTCs Pe3yIbTaThl IPOBEPKU (HaKTOB, U3NOKEHHBIX B OOpaIIeHUH,
a TalkKe BBIBOJLI W IMPEMIOXKEHUS II0 YCTPAaHEHWIO BBIIBIEHHBIX IpU IIpOBEpKE
HapyILICHUM.

OTBeTCTBEHHOCTh JOJDKHOCTHBIX JIHMII 3a peIleHdus W AekctBus (Oe3neiicTBHe),
IpUHAMaeMble (OCYIIEeCTRISIEMBIE) B X0 1€ IPEAOCTaBIIeHHs TOCYJapCTBEHHON YCIIyTH

4.3. JIOIKHOCTHBIE JIMIA, YIIOJTHOMOYEHHBIE HA BEITIOJHEHHWE aIMHUHUCTPATUBHBIX
JIeHCTBUHA, NPEeIyCMOTPEHHBIX HACTOSIIMM pErjaMeHTOM, HEeCYyT OTBETCTBEHHOCTL 3a
cobnoienueM TpeOoBaHMH AeHCTBYIOMNX HOPMATUBHBIX NMPABOBEIX aKTOB, B TOM YHCIIE
3a COONIONEeHMEM CpOKOB BBINOJHEHUS AIMUHHCTPATHBHBIX MEHCTBUM, IOJHOTY HX
COBEpIIEHHS, COONMIOJEeHUe IPUHLMIIOB IIOBEHCHUS C 3asBHUTENSIMH, COXPaHHOCTH
JIOKYMEHTOB.

PyxoBoautens Komurera HeceT OTBETCTBEHHOCTH 3a 00ecliedeHrne MpenoCTaBIeH s
rocyJapCcTBEHHOH YCIYTH.

Cneunanmuctel KoMuTeTa IpU NpPEeNOCTaBIEHUHM TOCYIapCTBEHHOW YCIYTH HECYT
OTBETCTBEHHOCTE!

3a HEHCIIOJIHEHUE WM HeHaJJeXalnee NCIOJIHEHUe aAMHHUCTPATUBHBIX IPOIEayp
IIpY [IPEeIOCTaBICHUH ITOCYIapCTBEHHOM YCIIyTH;

3a pelicTBus (Oe3neiicTBUe), BIEKyIHe HapyHieHHe NMPaB H 3aKOHHBIX HHTEPECOB
GU3NUEeCKUX UL, MHIUBUAYAIbHBIX IPeANPHHIMATETICH.

JIOJDKHOCTHBIE JIUIA, BAHOBHbIE B HEUCIIOJHEHUH WUJIH HEHAIJIE)KAIEM HCIIOIHEHHH
TpeOOBaHMM HACTOSINETO perjaMeHTa, IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B IOPSIKE,
YCTaHOBJIEHHOM HOpPMaTHMBHBIMU IIPaBOBBIMH akTamu Poccuiickoit @eneparun.

5. locyneOHbli (BHECYnEeOHBIH ) IOPSIOK O0XKATOBAHUS PeIleHHH U JeHCTBIM
(6e3neiicTBHA) OpraHa, PeJOCTaBILIIOIIET0 FOCYIaPCTBEHHYIO YCIYTY, & TAKXKe
JOJKHOCTHBIX JIULL OPTaHa, Ipel0CTaBIIAIOIIEro roCy 1apCTBEHHYIO YCIYTy, TH60
rocyJapCTBEHHBIX UM MyHUIUIIAIBHBIX CITy)KallUX, MHOTO()YHKIIHOHAILHOrO LIEHTpa
IIPEAOCTABIIEHUS FOCYAAPCTBEHHBIX U MYHULMIIATBHBIX YCIYT, Pa0OTHUKA
MHOTOQYHKIIHOHAJILHOTO LIEHTPa IIPeAOCTaBIEHUS FOCYAapCTBEHHBIX H MYHHUIUIIAILHEIX

yCIIyT

IIpaBo 3asBuTeneli Ha pocyne6Hoe (BHecymeOHOe) 00XKalOBaHWE peIUEHUH W
neicTBud  (Oe3neHCTBUA), NPUHATHIX (OCYLIECTBISAEMBIX) B XOJe IIPENOCTABICHHU
roCyJapCTBEHHOM YCIyTH



MHOTOo(QYHKIIHOHAJIBHOTO LieHTpa. JKanoObl Ha permenus u aeicTBus (6esneticreue) 'BY
JIO <M®11» nogarorca yupeautemo I' BY JIO «MPI1».

XKanoba Ha pemenns u nefictBus (Oe3melictBue) KoMuTeTa, JOMKHOCTHOTO JIHIA
Komutera, pykxoBomutens Komurera MoxeT OBITH HampaBlieHa IO IIOYTE, uYepes
MHOTO0() YHKIIMOHATbHBIH IIEHTD, c MCII0Tb30BaHUEM UH(GOPMauOHHO-
TeleKOMMYHUKallUOHHOH cetn «MHTepHeT», oduimmansHoro caiita Komurera, EIII'Y
m6o IIT'Y JIO, a takke MOXeT OBITH IPHUHATA IIPH JUYHOM IpHeMe 3asBuTeNd. JKanoba
Ha pelleHus U JeiictBus (Oe3neiicTBHe) MHOTOQYHKIIMOHAIBLHOTO IIEHTpa, pabOTHHKA
MHOTOQYHKITMOHATBHOTO IIEHTpa MOXET OBITh HalpaBjieHa IO MOYTe, C MCIOJIb30BaHHEM
uH(pOpMaIlHOHHO-TeIEKOMMYHHAKalMOHHOH cetn «MHTepHeT», oduUIHMaTbsHOr0 caiita
MHorodyHKIMoHasHOTO HeHTpa, EIIIY mubo III'Y JIO, a takke MoXeT OBITh IPHHSATA
[P JIMYHOM IIPUEME 3asIBUTEIIS.

OcHoBaHu4 1715 Hadaja npoleAyphl JOCyAeOHOTo (BHECYAeOHOTr0) 00KaIOBaHUS

5.4. OcHoBanueM nns Hayala @pouenypbl nmocyaebHoro (BHecyaeOHOTrO)
o0)xaJloBaHMs ABIIIETCS I0oJlada 3asBUTENEM KalloObl, COOTBETCTBYIOLIEH TpeOOBaHUAM
gacTH 5 crateu 11.2 ®enepanbuoro 3akona Ne 210-03.

B nucrMenHo# xanobe B 06513aTeTbHOM MOPAIKE YKA3bIBAIOTCS:

- HammeHoBaHue Kommrera, mommkHocTHOro nuna KomuTera, OTBETCTBEHHOro 3a
IpeJoCTaBlIeHHE TOCYNapCTBEHHOM YCIyrd, ¢uimaia, oTaella, yOaleHHoro pabouero
Mecta ['BY JIO «M®Ll», ero pykoBoautens u (uiw) pabOTHHKA, pelIeHUs W ACHCTBHS
(be3nelicTBUE) KOTOPBIX 00XKAIYIOTCS;

- Gdamunug, UMA, OTYECTBO (IMOCNEgHEe - NpPH HATWYWH), CBEAEHHS O MecCTe
KUTENbCTBA 3agBUTENS - (U3WYECKOro JHIAa JIMOO HaWMEHOBAaHWE, CBEICHHS O MeECTe
HaXO0XICHUS 3asBUTENA - IOPUIMYECKOro JIMIa, a Takke HoMmep (HoMepa) KOHTAaKTHOTO
teneona, agpec (ampeca) IEKTPOHHON MOYTHI (IPH HATHYHMK) M MOYTOBEIN alpec, IO
KOTOPBIM JOJDKEH OBITh HalpaBJIEH OTBET 3aBUTEIIIO;

- cBelieHHs 00 OOXallyeMBIX pelreHusx u jeicTBugx (Oesmeiicteuu) Kommrera,
IOJDKHOCTHOTO jmna KomuTera, OTBETCTBEHHOrO 3a MpeHOCTaBJeHHE TOCYIapCTBEHHOM
yCIIyTd, ¢uimmana, oTAela, ynaleHHoro pabodero mecra I'BY JIO «MO®Ll», ero
paboTHHKa;

- JOBOIbl, HAa OCHOBAaHWM KOTOpBIX 3asfBHUTENb HE COIJIaCEH C peIIeHHEeM H
neiictBueM (Oe3neiictBueM) Komurera, momkHocTHOro jniia KomMurera, OTBETCTBEHHOTO
3a IpeJOCTaBIIEHHEe TOCyIapCTBEHHON YyCIyrH, ¢huiaHaia, oTAelNa, yaajeHHOro pabodero
Mecta I'BY JIO «M®Ll», ero paboTHuka. 3asBuTeseM MOTYT OBITH NPEICTABIICHBI
JOKYMEHTB! (IIPY HaIW4UH ), TOATBEPKIAlONIe TOBOIBI 3asIBUTENSA, JINOO WX KOIIHH.

IIpaBa 3agBuTenel Ha NoxydeHUe HHGOPMAIMHE U JTOKYMEHTOB, HEOOXOAUMBIX ISt
COCTaBJICHUS U OOOCHOBAHUS JKaJl0ObI

5.5. 3agBUTenb HMeeT INPaBO Ha IMOIy4YeHHe HWHGOpPMAIUM W JTOKYMEHTOB,
HEoOXOMUMBIX AJISI COCTaBIeHHS W OOOCHOBAHHUA KalOOBI, B CIydasX, YCTaHOBJIEHHBIX
cratbed 11.1 Penepanproro 3akona Ne 210-®3, npu ycioBuH, 9TO 3TO He 3aTparuBaeT
IIpaBa, CBOOOJBI ¥ 3aKOHHBIE MHTEPECH] APYTHX JIMI, U €CIH yKa3aHHble WHQOpMAIHI H
OOKYMEHTBI HE COIEpKAaT CBENCHUW, COCTAaBIAIOIUX TOCYJApCTBEHHYIO HIM HHYIO
OXpaHIEeMYIO TAlHY.



CpoK# pacCMOTPEHHS Kano0bl

5.6. XKanob6a, mocrynusmas B Komutet, I'BY JIO «M®L», yupenutemo I'BY JIO
«M®LIy», TOANEXUT pacCMOTPEHUIO B TEUYECHHE MATHAAUATH paboumx IHEH co OHA ee
perucTpanuu, a B ciydae obxanoBanus orkasa Komurera, I'BY JIO «M®Ll», B npueme
JOKYMEHTOB Y 3asBUTEJIs MO0 B UCIPaBIEHNH AONYIIEHHBIX OMEYaTOK U OMMOOK HIIM B
ciydae OO0XanoBaHWS HApYyLIEHUs YCTAaHOBIECHHOIO CpOKa TaKUX WCIPABJIECHUNA - B
TeUYeHHEe MATH paboumXx AHEH co AHS ee pEeruCTpaluH.

PesyneTaTr mocynaebHoro (BHecyaeOHOro) o0XanoBaHUS IPUMEHUTEIBHO K KaXao0i
mporierype TH00 UHCTaHLIAN 00KaTOBaHUS

5.7. Tlo pesynbTaTaM pacCMOTPEHHUS XKaJ0Obl MPHHUMAETCS ONHO M3 CIETYIOLINX
PELIECHUN:

1) xanoba ymoBieTBOpsAETCs, B TOM 4ucie B GopMe OTMEHBI IPUHSATOTO PEIleHus,
UCTIpaBICHUs HOMYINEHHBIX ONEYaTOK W OmMOOK B BBIJAHHEIX B pe3yNbTare
IIPEIOCTABIEHHUS TOCYIapCTBEHHON YCIYyTH TOKyMEHTaX, BO3Bpara 3asBUTENIO ACHEKHBIX
CPEICTB, B3MMaHHWE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH IIPaBOBHIMH aKTaMH
Poccuiickoit @enepanyn, HOpPMAaTUBHBIMU TPaBOBBIMH aKTaMH CyOBheKTOB Poccuiickoii
QDenepanuu;

2) B YOOBJIETBOPESHHUH KAIOOBI OTKa3bIBAECTCH.

He mosaHee OHs, CIEAyIOIIEro 3a JHEM NPUHATHS pELIeHHs IO pe3yibTaTaM
paccMOTpeHHs KajoObl, 32 BUTEMIO B NHCHMEHHOU (OpPME U MO KEIAHUIO 3asBUTEINS B
QNIEKTPOHHOM  ¢opMe HampamBiseTcs MOTHBHPOBAHHBIH OTBET O  pe3yibTarax
pPacCMOTPEHHMS KaIOObI:

B CiIy4ae MpU3HAHUSA KaJIoOBI MMoAJIeKallell YIOBIETBOPEHUIO B OTBETE 3aIBUTEIIO
naeTcs uHpOpManus 0 IeHCTBHSIX, OCYIIECTBIIAEMBIX KomuTtetom,
MHOT'0()YHKITMOHAIBHBIM EHTPOM B IIENIAX He3aMeIUTEIILHOTO YCTPAHEHHUS BBISBIEHHBIX
HapylIeHu# Ipy OKa3aHUHU IoCyJapCTBEHHOHN YCIYTH, a TaKXkKe MPUHOCATCA U3BHHEHHUS 3a
IOCTaBlIeHHBIE HeyJNoOCcTBa U yKasplBaeTcs HMH(OpManus O JalbHeHIIMX AeHCTBHIX,
KOTOpble HeOoOXOAMMO COBEpIIUTh 3aSBUTENIO B LEJSX IOJYYECHHS TOCYAapCTBEHHOM
YCIIyTH.

B Clydyac NOpHU3HAHUA >XajJoObl He DoIexamelli yTOBIETBOPEHHIO B OTBETE
3afBUTEIIIO NAIOTCS apryMEHTHPOBAHHBIEC Pa3bsCHEHUS O MPUYMHAX IPUHATOTO PEIIECHUS,
a Tak)xe MHQOpMaIs O MOpSaKe 00XKaJOBaHUS MPHHITOTO PEIICHH.

B cnydae ycTaHOBIEHHsI B XOIe WM IO pPe3ysbTaTaM pPacCMOTPEHHS KaJIOOBI
IPU3HAKOB COCTaBa AaJMHHHUCTPATHBHOrO IpaBOHApPYNICHHS WM  IIPECTYILICHHS
JOJDKHOCTHOE JIMI0, PAaOOTHHK, HajeJIeHHbIe [TOJHOMOYUSMHE 110 PACCMOTPEHHIO Kalol,
HE3aMeJIMTENIbHO HAIIPaBIISIOT UMEIOIINEC MaTepHalbl B OPraHbl IIPOKYPATyPhI.

6. OcobeHHOCTH BBIIOIHEHUS aIMIHUCTPATHBHBIX IPOLEAYD
B MHOTO(YHKIIHOHAJBHEBIX [EHTPaxX

6.1. IlpemocraBieHHe TrOCyZapCTBEHHOM  yciuyrn  mocpeactBoM — MO®I]
ocymecTBiseTcs B moapasaeneHusx I'bY JIO «M®Ll» npu Halu4YiK BCTYIHBILETO B CHITY
cornamenus o BzaumoaeiicTBuu Mexny I'bY JIO «M®Ll» u Komutera. Ilpenocrapnenue



rocyAapCTBeHHON yciayrd B MHBIX MO®LI ocymecTBinsercs Npyd HaJIMYMU BCTYIUBIIETO B
cuity cornamenus o B3aumogaerctBun Mexny I'bY JIO «M®PL» n uapim MOII,

6.2. B cnydae nonaun nokymeHToB B Komwurer mocpencrtBom M®I] cneumanuct
M®II, ocCymecTBISIOMHAA TpHEM JOKYMEHTOB, NPEACTaBICHHBIX JJs MOIy4eHUSs
rocyJlapCTBEHHOH yCIIyI'H, BBIIIONHAET CIENYIOIINE NEUCTBUS:

a) YAOCTOBEpSAET JIMYHOCTh 3asBUTENS WU JTUYHOCTb M IOJHOMOUHUS 3aKOHHOTO
IIPeICTaBUTENS 3asIBUTENS - B ClIydae oOpauieHus GpU3NIecKoro JIMIa;

YIAOCTOBEpSET JIUYHOCTh U MOJTHOMOYUS MPEeNCTaBUTENs IOPHAWMYECCKOro WA WX
WHAWBUAYAIBHOTO IPEIIpUHAMATENS - B ciiydae oOpalleHus IOpUIAYECKOro JHIa HIH
MHIVABUAYAIBHOTO IIPeANPUHAMATES;

©) olpenenseT NpeaMeT OOpaleHus;

B) IPOBOJUT ITPOBEPKY MIPaBUIILHOCTH 3aII0JTHEHUS 0OpaIeHms;

I') MPOBOJAMT MPOBEPKY YKOMILJIEKTOBAHHOCTH ITaKeTa JOKYMEHTOB;

I) OCYINeCTBISeT CKAaHWPOBAHME IIPEJICTABICHHBIX JOKYMEHTOB, (QOpPMHUpPYET
3JIEKTPOHHOE JEN0, BCEe INOKYMEHTH KOTOPOTO CBS3BIBAIOTCS €IUHBIM YHUKaJbHBIM
UAeHTA(QUKAITMOHHBIM KOJOM, MO3BOJIAIOMINM YCTAaHOBUTH IPHUHAIIEKHOCTh JOKYMEHTOB
KOHKPETHOMY 3asABUTEIIO U BULY OOpallleHus 3a TOCyAapCTBEHHOM YCIIyTOMH;

€) 3aBepseT KAKIpIH JOKYMEHT Jiejla CBOe 31eKTpoHHOU moAnuckio (nanee - OI1);

) HalpaBJseT KOITMA JTOKyMEHTOB U peecTp AokyMeHToB B Komurer:

- B 3JIGKTPOHHOM BHJe (B COCTaB€ NAKETOB 3JIEKTPOHHBIX JeN) B IeHb OOpalieHus
zasBuTenss B MOLI;

- Ha OyMaXHbIX HOcUTENIX (B cllyyae HeOOXOZUMOCTH 0OOS3aTeIBHOTO
IpeACTaBIeHUS OpPUTMHAJIOB JOKYMEHTOB) - B TeueHHe 3 pabouux JHeH co [HA
obpamenus 3agButens B MOL{ nocpencTBOM KypbepCcKoi CBS3M C COCTaBIIEHUEM OIHCH
nepemaBaeMbIX JOKYMEHTOB, C YyKa3aHHEM JaThl, KOJNMYecTBa JIHUCTOB, (aMIIHH,
JOJDKHOCTHY U MOAIIMCAaHHbIE YIIOJIHOMOYEHHBIM crieruanucroM MOLI.

Ilo oxoHuanum npuema IOKyMeHTOB creuuamucT MOPI] BblgaeT 3asBUTENIO
pacnucKy B pueMe JOKYMEHTOB.

6.3. Ilpu ycranoBnenuu paboraukoM M®I] cnemyrommx ¢hakTos:

a) MpeAcTaBleHNE 3asBUTENIEM HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, YKa3aHHBIX B
NyHKTe 2.6 HacTOsIIero perijaMeHTa, W Hajlu4he COOTBETCTBYIOLIEIO OCHOBAHMSA IS
OTKaza B TIIpeMe [OKyMEHTOB, YKa3aHHOTO B TyHKTe 2.9 Hacrosmero
aAMUHUCTPATUBHOrO pernaMmenTta, crnenuanuct MOI| BoimonHSIET B COOTBETCTBHH C
HacCTOSIIHUM PErIaMeHTOM CIeAyIoIre JeHCTBUA:

coo0IaeT 3asgBUTEN0, KaKie HeoOXOMMble TOKYMEHTHI M He IPeICTaBIICHEI,

IpeAyiaraeT 3asfBUTENI0 IPENCTaBUTh IMOJHBIA KOMIUIEKT HEOOXOIHMBIX
JOKyMEHTOB, IIOC/I€ 4ero BHOBb OOpaTUThCA 3a MPENOCTaBICHHEM TOCYAapCTBEHHOM
YCIYTH;

pacrieyaTsIiBaeT PacIHUCKy O IPeOCTABIIEHNM KOHCYNbTAIMH C YKa3aHUEM IepeyHs
TOKyMEHTOB, KOTOpbIE 3asgBUTENIO HEOOXOAWMO TPEACTaBUTh [UIS  MOIyYEHHS
roCyJapCTBEHHOH YCIIyTH, U Bpy4aeT ee 3asiBUTEO;

0) HEcOOTBETCTBHE KaTerOPUH 3asBUTENS KpYry JIML, HMEIOIIMX IIPaBo Ha
IOJIy4eHHe rOCYyJapCTBEHHOM yCIIyTH, YKa3aHHBIX B IYHKTe 1.2 HACTOSIIEro periiaMeHTa,
a TaKXKe HalW4he COOTBETCTBYIOLIEIO OCHOBaHUSA IJIs OTKa3a B IpHeMe JOKYMEHTOB,
YKa3aHHOIO B IIyHKTe 2.9 HacTOAINEero aJMUHHUCTPATHBHOTO perjiaMeHTa, CIIEI[HAJHUCT
M®I] BBINOTHSAET B COOTBETCTBHU C HACTOSIIMM PErNIAMEHTOM CIEIYIOUTHE HeHCTBH:



coobmaer 3asBUTEN0O 00 OTCYTCTBUM Yy Hero IIpaBa Ha TIOIydYEHHE
roCyAapCTBEHHOH YCITyTH;

pacneyaThiBaeT PaCUCKy O MPEAOCTaBIeHUH KOHCYIbTAllHH.

6.4. Ilpm yxazaHMM 3asBUTENEM MecCTa IOIy4YeHHS oOTBera (pe3yibTara
IIpPeIOCTaBIeHUs T'OCYJapCTBEHHON ycnyru) mocpenctBoM MOPI] momkHOCTHOE IUIO
KoMmurera, OTBETCTBEHHOE 3a BBIIOJIHEHHE AJIMHUHHACTPATHBHON MpOIEAYypHl, IepenacT
cnenunamucty MO®L[ 1ns  mepemayd B cooTBeTcTByrommi  MO®IL[  pesynbTar
MpeaOCTaBIECHHUS YCIYTH [T €r0 MOCIeqyIoIel BhIIaUM 3asBUTEIIO:

- B JJIEKTPOHHOM BHJE B TeueHHe 1 paboyero mHSA CO JHA IPUHATHS PEIICHHS O
IIpEIOCTaBIEHUH (OTKa3€e B IPEAOCTABIEHUH ) TOCY IAPCTBEHHOM YCIIYTH 3asBUTEITIO;

- Ha OyMa)XHOM HOCHTeJe - B CpoK He Oonee 3 pabouymx AHeH CO OHS NPHHITHSL
pelleHuss O MpPeIOoCTaBICHHU (OTKa3e B IPEeNOCTABIEHHWH) TOCYAapCTBEHHOW YCIYIH
3asBUTENI0, HO He IMo37Hee AByX pabouux NHel 0 OKOHYAaHUS CPOKa MpPeIOCTaBIICHHS
YCIIyTH. ‘

Cneunamuct M®PLI, oTBeTcTBEHHBIH 3a BBIAAYy JOKYMEHTOB, IIOJIYYEHHBIX OT
Komutera 1o pesynpraraM pacCMOTPEHHS NPENCTAaBICHHBIX 3asBUTENEM TOKYMEHTOB, HE
no3qHee NBYX JAHeH C maTel WX IoiydeHus oT Komurera coobmaer 3asfBHTETIO O
IPUHATOM pellleHuH 1o TenedoHy (C 3alKChi0 AaThl M BpeMeHH Telle(hOHHOT'O 3BOHKA WM
IOCPEACTBOM CMC-MH(GOPMHUPOBAHHUA ), @ TAKKE 0 BOZMOKHOCTH MOIYYeHHSI TOKYMEHTOB B
MO®IL.
6.5. Ilpu obpamennu 3assutens B MOIl 3a momydeHHMeM HECKONBKHX YCIyT
IIOCPECTBOM KoMILIeKCHOro 3ampoca cnerpamuct MO®I pyxoBoactByetcs Ilopsakom
OpraHu3allid  MpPEJOCTABICHUS]  B3aMMOCBSI3aHHBIX  TOCYJApCTBEHHBIX  H(HIIH)
MYHUIUINAIBHBIX YCIYT O KOMIIIEKCHOMY 3ampocy B MHOTOGYHKIIMOHANBHBIX LEHTPax
IIPEIOCTABICHUS IOCYAApCTBEHHBIX M MYHUIIMNANBHBIX ycuyr JIeHWHrpaackoi o0nactw,
yTBEpPXKIEHHBIM TmocTaHoBiIeHueM IlpaBurensctBa JleHuHrpaackoit obmactm  OT
20.05.2019 Ne 228.

6.6. Ilpu BBome  0e30yMaXHOTO  BJIEKTPOHHOTO  JOKYMEHTO0OOpOTa
aJIMMHHCTPATUBHBIE NPOLEIYypPhl PErIAMEHTHPYIOTCS HOPMAaTUBHBIM IIPaBOBEIM aKTOM
JleHuHTpancKkodl 00NacTH, YCTaHABIMBAIOIIUM IOPANOK 3IEKTPOHHOro (6e36YMaKHOIO)
JIOKyMeHTO0000poTa B cepe rocyaapCTBEHHBIX YCIIVT.



Ipunoxenne No 1

K AIMUHUCTPaTUBHOMY PETJIAMEHTY

NIPEAOCTaBJICHHS Ha TEpPUTOPHI

JleHuHrpaackoif 061aCTH TOCY JapCTBEHHOM

yeayru «CorllacoBaHie IpOeKTHOM JOKYMEHTAIMH Ha

npoBefieHNe paboT O COXPAHEHMIO 00BEKTA KYJILTYPHOTO HACHEIUs»

[IPABUTEJILCTBO JIEHMHI PAICKOM OBJIACTH
KOMMTET IO KYJbTYPE JEHUHI PAJICKOHN OBJACTH

Komurer mo kyneType JleHumHrpanckoil obnactu coobmaer Bam o ToM, 4TO Mo
pe3ynbTataM pacCMOTPEHMs 3asBIEHUS OT BX. No 0
COIIaCOBAaHUU MPOEKTHOM NOKYMEHTAMK Ha NpOoBeAcHHE paboT IO COXPAHEHHIO OOBEKTa

KyJIBTYPHOT'O HaclIeUs Pacnoa0XeHHOTo(bIX) Mo
(HauMeHOBaHUE O0OBEKTa)

aapecy , CooOIIaeT O COTJacOBaHHH
yKa3aHHOHN JOKyMEHTAIIHH.

(IOIDKHOCTS THIIa, YIIOTHOMOYEHHOTO Ha [IPUHSTHE PEIICHHS ) [ ) (DdHO)



ITpunoxenue Ne 2

K AIMHHUACTPATUBHOMY DETJIAMEHTY

MIPeIOCTaBIICHHS HAa TEPPUTOPHUH

Jlenunrpaackoit obnactTu rocy 1apcTBEHHOM

yenyTH «Corjlacopanyie IPOeKTHOM JOKYMEHTALMH Ha

MpOBeIcHHE PaboT IO COXPAHEHUIO 00BEKTa KyIbTYPHOTO HACHEIdsI»

IIPABUTEJILCTBO JIEHUHT PAJZICKOM OBJIACTU
KOMUTET ITO KYJIBTYPE JIEHUHI'PAJICKOU OBJIACTH

Komuter mo kyneType JleHuHrpaackoit obnactu coobmraer Bam o ToMm, uTo mo
pe3yibTaTaM pacCMOTPEHHsS 3asBICHUS OT BX. Ne 0
COTJIaCOBAaHUH MPOEKTHOM JOKYMEHTAlMH Ha IpOBeieHHe paboT Mo COXpaHeHUIO0 00bheKTa
KyJIbTYpPHOT'O HaclIeaus PacIoIO0KEHHOr O(bIX) 0

(HarMEHOBaHHE 00BEKTA)

azpecy , coobmaer 006 oOTkaze B
COIVIaCOBAaHUY yKAa3aHHOM JOKYMEHTAllMU, B CBS3H C:

1) otcyrctBHe y opraHu3anuu, pa3paboTaBiliell TPOEKTHYIO JIOKYMEHTAIMIO,
JUUEH3UM Ha T1PaBO OCYLUIECTBICHHUS MOEATECIBHOCTH II0 COXpaHEHHI0 OOBEKTOB
KyJIbTYPHOTO HacaeIus;

2) OTCyTCTBHE B IIMIEH3WH OpraHu3aluHd, pa3paboTaBlieii MPOEKTHYIO
JNOKyMEHTallMl0, TpaBa Ha pa3paboTKy IPOEKTHOW TOKyMEHTAalWH IO KOHCepBAaiiuw,
pecTaBpallMi M BOCCO3JaHHIO OOBEKTOB KyJIbTYPHOrO Hacnenus (MaMATHUKOB UCTOPHH H
KynbTyphl) HaponoB Poccutickoit denepanuu;

3) OTCyTCTBHE 3aK/IIOYEHHS IOCYAapCTBEHHOM HCTOPHKO-KYJIbTYPHOM 3KCIIEPTH3EL,
cofiepKale# BEIBOJ O COOTBETCTBUM NPOEKTHOM JOKYMEHTAllUH Ha MpoBefeHue paboT 1o
COXpaHEHMIO OOBEKTOB KYJIBTYPHOTO Haclefus TPeOOBaHHUSM TOCYAapCTBEHHOM OXPaHBI
00BEKTOB KYJbTYPHOI'O HaCIEUS,;

4) HecoOTBETCTBME IIPEJCTABIEHHOTO aKTa TIOCYJapCTBEHHOH HCTOPHKO-
KyIETYPHOH SKCIepTH3bl TpeboBaHUsM IloyioxkeHHS O TOCymapCTBEHHOM HCTOPHKO-
KyIbTYpPHOM 3KCIIEPTH3€, YTBEPKIECHHOrO MocTaHoBieHHeM IlIpaBurtensctBa P® ot
15.07.2009 Ne 569;

5) nprocTaHOBIIEHHE AeSITeIbHOCTH (JIMKBUIALMS) 3asIBUTEIIA;




6) 3agsieHne o CorjiacoBaHuM MOAIACAHO HCYIIOJIHOMOYCHHBIM JIMIIOM;

(HY>XHO€ BBIACIIHTD)

(ZOIDKHOCTD UL, YHOTHOMOYEHHOFO Ha IIPHHSATHE PelICHHS) (NOATIHCE) (®HUO)

[Ipunoxenue Ne 3
K AIMUHHCTPaTUBHOMY PEIJIaMeHTY



IIPENOCTABJICHH HA TEPPUTOPHH

Jlenunrpaackoit 06HacTU rocy AapCTBEHHON

yciyrd «CoriacoBaHye IPOeKTHOM JOKYMEHTALMH Ha

OpOBEOCHUC pa60T N0 COXPaHCHHUAIO o0BexTa KyNIbTYPHOTO Hacae usi»

B xomuTter no xynetype JlenuHrpaackoi obaactu
oT

(dpaMumust, ©Ms1, OTIECTBO)

(macmopTt: cepusi, HOMep, KeM

¥ KOTZa BbIJIaH)

(paxTrueckuit oOpaTHBLA asipec

JUIA TIOYTOBBIX OTIIpaBIICHHAMH )

(xOHTaKTHBIH TeNeOH)

SASBJIEHUE

(pusmueckoro mmua)

IIpoury cornacoBaTh NPOEKTHYIO [IOKYMEHTAalldI0O Ha TMpoBedeHHe paboTr mo
COXpaHeHHuI0 00beKTa KyJIbTYPHOTO HaCIICAUS:

(HaUMEHOBaHME U KaTETOPHI HCTOPHKO-KYIBTYPHOIO 3HaueHus 00beKTa Ky IbTYPHOrO HaCHeHus)

Anpec (MecToHaxoxaeHHEe) 00BeKTa KYJILTYPHOrO HacaeAus

VIL

Kop1./
. CTp.

ITpoexTHas TOKyMeHTaIys Ha IpoBe/ieHHe paboT

l

(HaHMCHOBaHHE MPOEKTHOH AOKYMEHTALHH)

L

paspabotana

(COCTaB IPOEKTHON TOKYMCHTAIVIH)

(namMeHOBaHHUE, OPraHM3aLMOHHO-NpaBoBas (hopMa IOPHINYECKOTo THUa ((haMuIis, MM, OTYECTBO — IJIs (PU3MYECKOTO JHIIA)

Anpec MECTOHAXOXKICHUS OpraHu3al(iy:

[

(pecnybimuka, 061acTh, paitoH)

N

(ropon)

VIL

Kopir./ oduc/
hid CTp. KB.

Caenenust

0

JInnensun

Ha

PeructpanronHssiit HoMep




OCYINECTBIECHHE  JCATENIBHOCTH IO
COXPaHEHUIO OO0BEKTOB KYJIBTYPHOTO
Hacienus (mamaTHHKOB wucTopun H | JlaTa BeImaun
KyJbTypbl)  HaponoB  Poccuiickoit
Oenepanun !

OTBETCTBEHHBIN MIPEACTABUTED:

(thaMunus, UMS, OTIECTBO)

KonTakTHbIM TenedoH (BKIIIOUast KOJ
ropoza):

Pe3ynbTaT pacCMOTpEHHs 3aIpoca MPOIITy:

BBIIATh Ha pykH B Komurere;

BBIZATh Ha pyku B MO®I] o axpecy

HarrpaBUTL IO IIOYTE;

2
[Ipunoxenue:

D IIpoexTHas nOKyMeHTauus Ha INpoBeAeHHE paboT IO COXpaHEHHIO
00BEKTa KYJAETYPHOTO HACITe AN

D INonoxwurenpHoe 3aKiHOYEHME (aKT) TIOCYIZAPCTBEHHOM HCTOPHKO-
KyJIbTYpHOH SKCIEePTU3Bl JOKYMEHTAIIMH 10 06ECIIEYEHNI0 COXPaHHOCTH
00BeKTa KyIbTYpHOrO Hachenus (He NpeloCTaBifeTcs B ciydae, eCliu
JOKYMEHTanMsA Mo 0OeCNeYeHHI0 COXPAaHHOCTH OOBEKTa KYJIBETYPHOTO
Haclenus He O0OCHOBBIBAET MEP TT0 00ECTIEYEHHIO COXPAHHOCTH 0GbeKTa
KyJIBTYPHOTO HAacleus, BEISBICHHOTO O0BEKTa KyIBTYPHOTO HAC/IEIUA).

D JIOKyMEHT, MOATBEPKIAIOMINM NONHOMOYMS JIUNA, MOAMHCABIIETO H
(wIn) TIpeACTaBUBIIETO 3asBICHUE.

HaIpaBUTh B AIEKTPOHHON QopMme B TuuHbIH KabuaeT Ha [1T'Y JIO

B 2 5K3. Ha I
3JIEKTPOHHBIN
HOCHTEND

3IEKTPOHHBIA
HOCHUTEND

B 1 3K3. Ha .

HepequL JAOKYMEHTOB, IIPCAOCTABIACMBIX 3asiBUTCIIEM IIO coOcTBeHHOM HWHHUAIIHATHUBE

D JIviieH3Us Ha OCYIIECTBIICHHE AEATENFHOCTH IO COXPAHEHUIO 0OBEKTOB
KyJbTYPHOTO Haciemds (IaMATHWKOB HCTOPHH U KYJBTYPbl) HAapOIOB
Poccuiickoii denepanun Haceaus.

B 1 3K3. Ha .

(®HO) (moamucs)
20 T.

Ipunoxenue Ne 4



K AIMUHUCTPATUBHOMY PErIIaMEHTY

MIPEAOCTABICHHUA Ha TEPPUTOPHH

JlenunHrpaackoit 061acTé rocy JapCTBEHHOM

yeiryra «CornacoBaHue IpOEeKTHOH JOKYMEHTaluH Ha

TIpoBeIeHAe Pa0OT 0 COXPaHEHUIO 00BEKTa Ky ILTYPHOTO HacIe1us»

B xomurer o kyneType JleHuHrpangckoi obaactu
OT

(moIHOE HAUMEHOBAHHE OpraHU3aluH,

IOpUIUYECKH apec)

(baMuims, UM, OTIECTBO, TOIKHOCTH

PYKOBOIHMTEIS )

(paxTHyeckuit oOpaTHLIA agpec

JUISI IOYTOBBIX OTHPABICHUH)

(KOHTaKTHBIH TenedhoH)

3ASABJIEHUE
(ropHIHYECKOro JIMIa)

HpOIlIy corimacoBatb MPOCKTHYIO JOKYMCHTallHIO Ha IIPOBCACHHC pa60T IO
COXPaHCHHUIO oOBexTa KYJIbTYPHOTO HaCJICOUs:

(Hal/IMCHOBaHHC ¥ KaTeropusa UCTOPHKO-KYJIABTYPHOT O 3HAYCHUA obnexTa KYyABTYPHOTO HaCJ'[CI{KSI)

Anpec (MeCTOHax0XICHNE) 00BEKTa KYIbTYPHOTO HACHEIUS

xopi./
yiI. I. CTp.

IIpoexTHas1 TOKyMeHTaIlis Ha POBeIeHAe paboT

[ |

(HapMeHOBaHMUE TIPOEKTHOM JOKYMEHTALHH)

{ |

(COCTaB IIPOEKTHOMN TOKYMEHTAIWH )

paspaboTana

(HaMMEHOBaHNE, OPTaHM3AIMOHHO-PaBOBast GOPMa IOPHAMYECKOro MHua (haMuius, WM, OTIECTBO — JIS PH3MYESCKOro NMLA)

AJ_IpCC MECTOHAXOXIACHHUA Opranu3aluu:



(pecny6auka, o6nacts, paiioH)

(ropox)

Kopir./

yiI. . CTp.

oduc/
KB.

Crenenns [} Jlunensuu Ha

Perucrpanuonnstii Homep
OCYUICCTBJICHHUE ACATCIIBHOCTH o

COXpaHEeHHI0 OOBEKTOB KYJIBTYPHOTO
Hacienuss (MaMATHUKOB HCTOPUH W
KyIbTYyphl)  HapodoB  Poccuiickoit
Denepanuu

Jlara BeImaum

OTBETCTBEHHBIH NpeACTaBUTCIID:

(hamuimn, uMa, OTIECTBO)

KoHnTakxTHBIH TenedoH (BKIIOYAS KO
ropoja):

PesynbraT paccMoTpeHus 3anpoca nporty:

i BBLAATH Ha pyku B Komurere;

l BBLIATh Ha pykd B MO®I] no agpecy

HaIIpaBHUTH II0 IIOYTE;

HalpaBUTh B 3IEKTPOHHOR GopMe B THUHENH kabuuet Ha [1I'Y JIO

ITpunoxenue:
D IlpoekTHass HOKYMEHTalMs Ha NpOBeJeHHe paboT 1[0 COXpaHeHMIO B 2 3K3. Ha I
0o6BeKTa KyAbTYpHOTO HaCTIEeoHs ANEKTPOHHBIN

HOCHUTCIIb

D IMonoxuTeNnbHOE 3aKMIOUEHHE (aKT) TOCY[JapPCTBEHHONW MCTOPHKO- 3JIEKTPOHHBI
KyJNbTYPHOH 3KCIEPTH3B! JOKYMEHTAUUK IO O0ECTIEYeHMIO COXPAHHOCTH HOCHTEND

00BeKTa KyJIbTypHOTO Hacienus (He HPENOCTaBIAETCA B CIIydae, €CId
NOKYMEHTaus 110 O0ECHEYECHHIO COXPAaHHOCTH OOBEKTa KYJBTYPHOTO
HacnenusA He 0G0CHOBBIBAET Mep 110 00eCHeYeHHIO COXPAHHOCTH OOBEKTa
KyJIBTYPHOTO Hacleaus, BELSIBICHHOTO 0OBEKTa KYIBTYPHOTO HACIENHS).

D JIOKyMEHT, ITOOTBEpKIAIONIMHA TIOJHOMOYMS JIMIA, MOANUCABINEr0 W B | 3K3. HA .

(M) NpeaCTaBUBIIErO 3ajBIICHUE.

HepequL JOKYMEHTOB, IPEIOCTABASEMBIX 3asIBUTEIIEM 110 COOCTBEHHOMU HHHUITHATUBC

D JlvieH3usa Ha OCYIIECTRIIEHHE NEATENBHOCTH 10 COXPAaHEHHIO OOBEKTOB B 1 3K3. Ha JL.

KyJIBTYPHOTO Hacnenus (MaMATHHUKOB HCTOPHH M KYJBTYPBI) HapOIOB
Poccuiickoii @enepanun Hacneans.




(ZOMKHOCTE) (noxnuce) M. I

20 T.

(®.1.0. nonHOCTEIO)

! [pu HauMK MeqaTy.



Hpunoxenue Ne 5

K AJIMHHUCTPAaTUBHOMY PETJIAMEHTY

NpeNOCTaBIEHIA HA TEPPUTOPHU

JlenuHIpaackoii 06;1aCTU rocy IapCTBEHHOHU

yeayru «CornacoBaHuie MPOEKTHOH NOKyMEHTALMH Ha

MIpOBeieHHe paboT [0 COXpaHEeHHIO 00bEKTa KyIBTYPHOTO HacIexus»

brok-cxema
MpEOCTABICHUA IT'OCYAapCTBEHHOU YCIIyTH

O6parmeHue 3asBUTENA 32 IPEJOCTABICHUEM TOCY IapPCTBEHHOH YCIIyTH

| ‘, i |

Komurer Tlo oute B T'BY JIO MTY/ENT'Y
Komurer «MOID»

' !

Ilepenava 3asBneHns U NpUIaraeMeIX K HEMY JOKYMEHTOB B
Komurer

l l

npuHsTae pemenus - 41 pabouunit A1eHb

|

BbIIa4a (HaIllpaBJIeHUE) pe3yipTara — 4 pabouux aHd




